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EDITOR'S PREFACE. 



''PHE object of the series of handbooks that will be 
-■' published under heading of The Accountants* 
Library is to provide, at a reasonable price, detailed 
information as to the most approved methods of keeping 
accounts in relation to all the leading classes of industry whose 
books call for more or less sp^ecialised treatment. No such 
series has hitherto been attempted; but there exist, of course, 
numerous separate works dealing with the accounts of one par- 
ticular class of undertaking. These separate works are, 
however, for the most part either too expensive, or too superficial 
to answer the purpose that is particularly aimed at by The 
Accountants' Library, which is intended to supply the student 
with that specialised information which he may require, while at 
the same time affording to the trader, banker, or manufacturer 
who is not in a position to secure the fullest information for his 
purpose, knowledge which can hardly fail to be of the very 
greatest assistance to him in the correct keeping of his accounts, 
upon a system specially adapted to his requirements, and there- 
fore involving a minimum expenditure of labour. It is expected 
that the series will also be found of material assistance to book- 
keepers of all classes. 

Without aiming at giving an exhaustive account of the 
manner in which each separate business is conducted, the techni- 
cal points in connection with each industry will receive as much 
attention as is necessary in order fully to elucidate the system 
of accounts advocated, while each volume will be the work of 
one who has made that particular class of accounts more or less 
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a speciality. It is obvious, however, that to enable the neces- 
sary ground to be covered in the space available, it is incumbent 
to assume upon the part of the reader a certain knowledge of 
general bookkeeping. The extent of the knowledge assumed 
will vary according to the nature of the class of accounts con- 
sidered. For example, in the volumes on " Bank Accounts " and 
" Shipping Accounts " a thorough acquaintance with ordinary 
double-entry bookkeeping is not unnaturally assumed; but in 
the case, for instance, of " Auctioneers' Accounts," " Domestic 
" Tradesmen's Accounts," and other similar volumes, such ex- 
planations are included as will enable the ordinarily intelligent 
reader fully to grasp the methods described even although his 
knowledge of bookkeeping may be of an elementary description. 
These explanations are, doubtless, superfluous as far as 
accountants are concerned, but are necessary to make the 
volumes of value to the majority of those specially engaged in 
these particular industries. 

To subscribers for the whole series it may be added that, 
when completed, it will form a most valuable and practically 
complete library, dealing, at the hands of specialists, with prac- 
tically every class of accounts, and illustrating the application 
of the theory of double-entry as described in general works on 
bookkeeping. 

In order to carry out this scheme, arrangements have 
already been completed for books dealing with the following 
subjects : — 

Agricitltural Accounts. Brewers' Accounts, 

Auctioneers' Accounts. Binlders' Accounts. 

Bank Accounts. Building Societies' Accounts. 

Bookkeeping and Accounts for Co-operative Societies' Accounts. 

Grain, Flour, Hay, Seed, Cotton Spinners' Accounts. 

and Allied Trades. Drapers' Accounts. 
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Domestic Tradesmen's Accounts, 
Engineers' and Shipbuilders' 

Accounts. 
Gas Accounts. 
Hotel Accounts. 
Mineral Water Accounts. 
Polytechnic Accounts. 
Printers' Accounts. 



Publishers' Accounts, 
Shipping Accounts. 
Solicitors^ Accounts. 
Stockbrokers' Accounts. 
Tailors' Accounts. 
Theatre Accounts, 
Tramway Accounts. 
Wine Merchants' Accounts, 



Arrangements for dealing with other subjects are now in 
progress, and the Editor wishes to add that he will be glad 
.to receive suggestions and oflfers from accountants of experience 
for the undertaking of volumes not yet announced. 



62 Moorgate Street, 

London, E.C. 

September 1901. 
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AUTHOR'S NOTE. 



nPHE following pages are written primarily for Accountants 
and others possessing a knowledge of the principles and 
practice of bookkeeping by double entry. 

Stock Exchange customs and methods have only been 
explained in so far as they affect matters of bookkeeping. A 
further knowledge of the principles on which Stockbroking 
transactions are effected would, without doubt, materially assist 
in the study of Stockbrokers' Accounts, but special treatises on 
the subject should be consulted. 

I have to acknowledge my indebtedness to Mr. H. W. Green, 
of the Stock Exchange, for valuable assistance rendered in 
matters more particularly pertaining to Stock Exchange 
procedure. 

W. D. C. 
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CHAPTER I. 



INTRODUCTORY. 



System of Dealing:.— 

The difficulties experienced by the general public in under- 
standing Stock Exchange Accounts arise for the most part not 
in the accounts themselves, which are simple when properly 
kept, but from a want of knowledge of the customs and methods 
pursuant to which Stock Exchange transactions are effected. 
It is necessary therefore to first explain the system under which 
dealing is carried on, and then to show the method of record- 
ing the transactions. 

Brokers and Jobbers. — 

The business of a Stockbroker was originally that of finding 
a buyer for his selling client, or a seller who would supply his 
buying client, and his remuneration consisted of a commission 
in recognition of the introduction. In course of time, as the 
number of joint-stock companies increased, the number of 
buyers and sellers of Stocks and Shares multiplied, and the 
number of Brokers was similarly augmented, consequently a 
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Broker found more buyers and sellers in the market than afore- 
time. Out of this state of affairs the Speculative Broker 
evolved, who, without waiting for the instructions of a client, 
bought and sold on the off chance of clients or other Brokers 
eventually turning up, who would relieve him of his bargain 
and leave him with a profit. 

The Stock Exchange, as now constituted, is a Society of 
Stockbrokers, formed under certain rules and regulations. Its 
members still comprise the original Broker, who acts only on a 
client's instructions, and the Speculative Broker, who deals for 
himself, or, in more modern parlance, " on his own." There is 
this further difference, however, the two classes of Brokers are 
now officially recognised and provided for in the rules of the 
Stock Exchange. The Speculative Broker is known as a 
" Jobber " or " Dealer " ; the Broker who acts upon a client^ 
instructions being still described as a Broker. Each member 
of the Stock Exchange has to " declare himself " : that is, ta 
state whether he carries on business as a " Jobber " or a 
" Broker." 

Outside Brokers.— 

It may, perhaps, be well to say in passing that Jobbers 
should not be confused, as is frequently done, with Outside 
Brokers. Outside Brokers, as the term implies, are Brokers 
who are not members of the Stock Exchange, and are 
consequently outside its Rules and Regulations. 

Jobber Acts as Principal. — 

The Jobber (or Speculative Dealer) is now limited in his 
dealings to his speculations. He is not allowed to deal with 
the public direct, except as a Principal, consequently he gets 
his living, not by earning commissions, but by selling for more 
than he buys ; or, conversely (and perhaps more frequently), by 
buying for less than he has previously sold. 



STOCKBROKERS ACCOUNTS. 3 

Broker Acts as A|cent.— 

On the Other hand, a Broker on receiving a client^s instruc- 
tions to buy or sell goes, not to another Broker as in the old 
days, but to a Jobber, with whom he does the deal, and the 
price at which the bargain is done between the Jobber and 
Broker becomes ipso facto the price between the Broker and 
his client. The Broker, however, charges the client a com- 
mission on the deal, and such commission constitutes his profit. 

Markets.— 

Every Jobber is at liberty to deal in any of the Stocks or 
Shares that may be dealt in on the Stock Exchange, but 
common prudence and convenience lead him to make a study 
of certain securities and limit his dealings thereto. 

The interior of the Stock Exchange (or " House," as it is 
more commonly called), is divided into " markets " correspond- 
ing with the general classification of the Securities dealt in, and 
the Jobbers are consequently to be found in the market assigned 
to their special classes of Stocks : thus you have the " Consol 
Market," the " American," the " Kaffir," the " Westralian," and 
so on. The time of the Brokers is thereby saved, as they know 
where to go to execute their various commissions. 

Briefly, then, the position is as follows : — The Jobbers are 
the market, and the Brokers the medium between the market 
and the general public. 

How Deals are made. — 

Now for the method of dealing. A simple illustration will 
suffice. Suppose a Broker to have received an order to buy 
I, GOO Chartereds at the lowest price. He will go to the Kaffir 
Market and ascertain what Chartereds are " called at," that 
is, the prices at which the Jobbers are offering to deal; we say 
" the prices," because the Jobbers " call " two prices, meaning 
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thereby that they are prepared to buy at the lower or sell at 
the higher. If the prices suit the Broker he will ask the Jobber 
to "make him a price" for i,ooo Shares, but the Broker does 
not say whether he wants to buy or sell. The Jobber then 
makes a price, and if we assume the price made to be 3y^^ — 
3y^, the Broker then says, "I buy i,ooo"; that constitutes the 
bargain, which is, that the Jobber sells, and the Broker buys, 
1,000 Chartereds at jQt^ 3s. pd. per share; and both Jobber and 
Broker note the transaction in their bargain books, whence it 
is carried in due course into their respective books of account. 

It is a rule of the Stock Exchange that all bargains between 
members shall be " checked " {i.e,, confirmed) on the day follow- 
ing the deal. 

Registered Stock. — 

The Securities dealt in on the Stock Exchange are, chiefly, 
of two classes — (i) Registered Stock, and (2) Scrip Stock. 
Registered Stock denotes that the owner's name is registered 
in the books of the company, and the ownership can only be 
changed by the presentation at the ofiice of the company of a 
Deed of Transfer, signed by the owner and the intending pur- 
chaser, and setting forth the total number of Shares transferred, 
the consideration money paid by the purchaser, and the distinc- 
-^ive numbers of the Shares. All the formalities being complied 
with, and the directors of the company having approved the 
transfer, it is registered in the books of the company on payment 
of the prescribed fee (usually 2s, 6d.), and the purchaser of the 
Shares becomes the registered holder. 

The following is the usual form of Transfer adopted, though 
special ones are prescribed by certain companies: — 
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Ad valorem 

Stamp 

to be 

impressed 

here. 
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o 
U 

O rd (U 
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[See Note. 



in consideration of the sum of 
paid by 

hereinafter called the said Transferee , 

IP0 hereby bargain, sell, assign, and transfer to the 
said Transferee : — 

of and in the undertaking called the 

®0 $olb unto the said Transferee , Executors, 

Administrators, and Assigns, subject to the several conditions 
on which held the same immediately before the 

execution hereof; and the said Transferee , do 

hereby agree to accept and take the said » 

subject to the conditions aforesaid. 

2i» |^{tn««« our Hands and Seals this 
Day of in the Year of our Lord One Thousand 

Nine Hundred 



I 1 



w 

01 

c 



OS 

« 

c 



« 

u 

c 



Signed, sealed, and delivered, by the 
above named in the presence of 
Signature  
. Address 
( Occupation 

Signed, sealed, and delivered, by the 
above named in the presence of 

(Signature * 
Address 
Occupation 

Signed, sealed, and delivered, by the 

above named in the presence of 
( Signature  
•j Address 
i Occupation 

Signed, sealed, and delivered, by the 

above named in the presence of 
( Signature * 
•] Address 
( Occupation 




Seal 




Seal 




Seal 




Seal 



NOTE. — The consideration-money set forth in a Transfer may diflfer from that which 
the first Seller will receive, owing to sub-sales by the original Buyer ; the Stamp Act 
requires that in such cases the consideration-money paid by the Sub-purchaser shall be 
the one inserted in the Deed, as regulating the ad valorem Duty ; the following is the 
Clause in question. 

*' When a person having contracted for the purchase of any property, but not having 
obtained a Conveyance thereof, contracts to sell the same to any other person and 
the property is, in consequence, conveyed immediately to the Sub-purchaser, the 
Conveyance is to be charged with ad valorem Duty in respect of the consideration 
for the Sale by the original Purchaser to the Sub-purchaser. ' ' 

[33 & 34 Vict. Cap. 97 (1870) Clause 74, Section 3, of the Schedule.] 
* When a Transfer is executed out of Great Britain it.is recommended that the Signatures 
be attested by H.M. Consul or Vice-Consul, a Clergyman, Magistrate, Notary Public, 
or by some other person holding a public position — as most Companies refuse to 
recognise Signatures not so attested. 

Scrip Stock. — 

Scrip Stock (or Bearer Stock) is that the title to which 
passes by the simple delivery of the Scrip itself without a formal 
Deed of Transfer, the owner's name not being registered in the 
books of the company. 



CHAPTER II. 



SETTLEMENTS. 



**• Accounts." — 

The Stcx:k Exchange financial year is divided into twenty- 
four periods called " Accounts," there, being two " Accounts " 
in each month. The object being to fix a definite time for the 
settlement of all bargains entered into. 

Special Settlements.— 

In addition to the usual Fortnightly* Accounts, there is a 
separate settlement in Consols once a month, and special settle- 
ments are fixed (as occasion requires) for the new Stocks, for 
which quotations are granted from time to time. All bargains 
are done for settlement at a time specified when the deal is 
effected, if no time is specified they are done for the settlement 
next following.! 

Account Days. — 

Four days in each account are occupied in the settlement of 
bargains, they are as follows : — Two Continuation (or Contango) 
Days (the first being for Mining Shares, and the second for 
General Securities), Ticket (or Name) Day, and Account (or Pay) 
Day, and they occur in the order named. During the settlement 



* The term "fortnightly" is used for the sake of convenience, the accounts are not 
necessarily of even length, but vary, and may be any length from 14 to 19 days. 

t See also next paragraph. 
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bargains are still being entered into, those up to one o'clock 
on the first Contango day being for the settlement then entered 
upon, those subsequent to that hour being for the next account, 
or, as more commonly stated, " for new time." 

JVIaking-up Price. — 

On the first day of the Settlement a price is agreed upon, 
and officially issued, as the mean price of each Stock that is 
dealt in. These are known as the " makmg-up " prices, usually 
written "m/u price." 

Even and Uneven Dealing. — 

In cases where there have been buying and selling transac- 
tions in the same Stock during the same account between the 
same persons, the Stock to be delivered at the Settlement is the 
balance of Shares on the total deals : for instance, if during one 
account " A." buys i,ooo Chartered (whether in one purchase 
or more) and sells 900, he has to take delivery of 100. If, on 
the other hand, " A." sells 1,000, and buys 900, he has to deliver 
100 ; but if he buys 1,000, and sells 1,000, no Stock has to pass 
at all, but the balance on the account — ^which is his profit or 
loss in the deals — constitutes the " Difference," for which a 
cheque has to be passed on Pay Day. 

A sale or purchase of Stocks is not necessarily followed by 
actual delivery, as the bargain is capable of settlement by either 
Contango or a make-up. 

Contango Day.— 

Contango, Continuation, or Carry-over Day, as it is indis- 
criminately termed, is the first day of the Settlement, and on 
that day the members arrange with one another how their 
mutual bargains shall be settled. 

If it is arranged that the bargain shall be carried over until 
the next Settlement, it is carried forward not at the price at 
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which it was originally " done " (i.e., made), but at the " making- 
up " price for the Account ; any difference between those two 
prices being settled by a cash payment on Pay Day. 

Suppose, for instance, A. sells to B. i,ooo Chartereds at 3^ 
and B. finds it inconvenient to take them up, so has them 
carried over to the next account, the making-up price being 
2%, then B.'s account in A.'s books will be stated as follows : — 



Jan. 2 



1,000 Chartered 



£ s d 

3,000 o o 



c/o 1,000 Chartered. 



2g 



£ s d 
2,875 o o 



B. would then have to pay a difference of ^£12^ on 
Account Day, and his account for the next settlement would be 
opened with a debit of the Stock, calculated at the same price 
at which the old account was closed, viz., 1,000 at 2^. 

For the accommodation afforded by the carrying over of 
bargains, a charge is made by way of interest, which is called 
a Contango. The rate of Contango is agreed upon at the time 
when the carrying over is arrajiged : it is not, however, brought 
into the account then being settled, but is debited with the 
opening entry of the new account. The Contango is calculated 
on various bases, either as interest at a certain rate per cent, 
per annum on the capital value of the Stock, or so much per 
Share, or so much per ;£ioo Stock. 

In the case we have assumed, let us suppose the rate of 
Contango is agreed at 2j4d, per Share, the opening entry in 
the new account would be as follows : — 

£ s d 
1,000 Chartered 2jd. .. .. .. 2,875 o o 

Contango 2^6. . . . . . . 10 8 4 

The ;£io 8s. 4d. would become part of the difference payable 
on the Account Day next following. 
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Backwardation. — 

The converse of a Contango is called a Backwardation (or 
Back). If, for instance, A. asked B. to defer accepting delivery 
of the I, GOO Chartered until the next account, and agreed to 
pay him id. per Share for so doing, the J[^^ 3s. 4d. would 
constitute a backwardation, and be entered to B.'s credit in the 
new account. 

Make-up. — 

Bargains can also be settled by a " make-up." A " make-up " 
is an arrangement made by three persons dealing in one parcel 
of Shares, by which the middle man is eliminated, and the 
remaining two put in direct communication. For instance, A. 
sells to B. 1,000 Chartereds at 3, B. sells to C. 1,000 Chartereds 
at 3j'i^, B. instructs A. and C. to deal " direct" in the matter, or 
to " make up " the Shares. Unless otherwise agreed, make-ups 
are all done at the official making-up price. Any difference 
remaining on an account after Shares have been made up is 
paid (or received) on Account Day in the usual way. 

The expression " make up " is used by Stockbrokers in the 
same sense as " Transfer " is used by Accountants : the latter 
word is used by Stockbrokers to denote a Transfer Deed. 

Passing Stock.— 

Now as to the method of Settlement in cases where Stock 
has to pass. The most simple way is obviously to exchange 
the Stock for a cheque, and this plan is adopted in the case of 
Scrip Stock where no Transfer Deed is requisite. In the case 
of Registered Stock, how^ever, where a Transfer Deed has to be 
made out in favour of the purchaser, sent to the seller for 
signature, and possibly sent to the office of the company for 
certification,* it is manifestly impossible to ensure this being 



* See Glossary. 
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done in time to effect delivery to the purchaser by 2.30 p.m. 
(the daily limit of time allowed for delivery of Stock) on Pay 
Day. 

Tickets (or Names). — 

We must remember that the actual seller and buyer of a 
parcel of Stock may be very far removed from one another. 
They are, as it were, the two ends of a chain linked together 
by their Brokers, between whom there may be any number of 
Jobbers, and in theory the Transfer has to pass through all 
their hands. Suppose Jones (a client) sells Stock through his 
Broker " A." " A." sells to B. (a Jobber), B. to C, C. to D., D. 
to E. (all Jobbers), and, finally, E. to F., a Broker who buys for 
his client. Brown. Every communication regarding the Transfer 
has to go through all these parties to the deal. And before the 
Transfer Deed can be made out, the seller has to be supplied 
with the following particulars: — 

1. The amount of consideration money.'*' 

2. The name, address, and description of the purchaser. 

These particulars are issued by the purchaser's Broker F. on 
a prescribed form (called a Ticket or Name) : this Ticket is 
passed by him to E., by E. to D., and so on back to A., who 
completes the Transfer Deed, and obtains the signature of 
Jones thereto. The form of the Ticket is as follows : — 



* See Glossary. 
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We are face to face therefore with this difficulty. The seller 
requires payment for his Stock on Account Day, the buyer's 
Broker is prepared to pay but won't pay till he gets the Stock, 
there is not enough time to pass the Stock all along the chain ; 
someone, though he may be holding the Stock, is lying out of 
his money, yet all members rnust, according to the Rules, 
settle their differences inter se on Account Day. The position 
becomes impracticable. 

The Stock Exchange has found a way out of the difficulty, 
however, by introducing into the Ticket a new element, making 
it ser\^e the purpose of what is tantamount to a negotiable 
instrument (to the extent of its face value), eliminating thereby 
(as far as the delivery of Stock is concerned) all the middle 
men (B. to E.), and bringing into direct contact the Selling 
Broker (A.) and the Buying Broker (F.). It will be seen there- 
fore that the passing of the Ticket is equivalent to the passing 
of cash to the extent of its face value, and it is so treated in the 
Personal Accounts in the Broker's and Jobber's books. Any 
balance not settled by the Ticket is settled by Cash on Account 
Day. 

The supreme importance of firmly apprehending the working 
of this principle of passing Tickets inclines us to illustrate the 
transaction in some detail at the risk of appearing to labour it. 

Let us assume that the deals were as follows : — 

Jones (a client) sells i,ooo Chartereds at ;^3/j through his 
Broker A. 

A. sells to B. at 3^^^. 

B. sells to C. at '^^, 

C. sells to D. at 3^^^. 

D. sells to E. at 3^ . 

E. sells to F. at 33-^^. 

F., a Broker, buys on behalf of his client. Brown. 
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On Ticket Day F. issues the subjoined Ticket, which he 
passes to E. E. endorses it with the name of D., and passes it 
to him. D. endorses it with the name of C, and passes it to 
him. C. endorses it with the name of B., and passes it to him. 
B. endorses it with the name of A., and passes it to him. All 
this passing takes place on Ticket Day. 



THE TICKET AS ISSUED BY " F." 



No. 377. M/U 

1,000 Chartereds 


Consideration, £'^,1^7 los. od. 
Stamp, ;fi6 OS. od. 
at 3A- 


To 
of 

Bookseller. 


Joseph John Brown, 

37 Cheapside, 

London, E.C. 

F. , 

47 Draper's Gardens, 

Pays. 


13th January 1901. 



(Note. — If this Ticket be divided, its number and the name of the 
party dividing it must be inserted, or the new Ticket will 
not be paid for). 



THE BACK OF THE TICKET AS IT REACHED "A." 
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The entries in the Jobbers' (B. to E.) Ledger Accounts with 
each other would be as follows : — 



B.*s Books.— 



Jan. 13 



i,ooo C. 



5ik 



£ s d 
3,187 10 o 




£ s d 

3.031 5 o 



Jan. 4 1,000 Chartered 3^ 



£ s d 
3,062 10 o 



Jan. 13 



1,000 A. 



Stk 



£ s d 
3,187 10 o 



C. '8 Books.— 



B.. 



Jan. 13 



1,000 D. 



3A 



£ s d 
3,187 10 o 



Jan. 4 



1,000 Chartered 



3A 



£ s d 
3,062 10 o 



D. 



Jan. 6 



1,000 Chartered 



3r5 



£ s d 
3,062 10 o 



Jan. 13 



z,ooo B. 



3^ 



£ s d 
3,187 10 o 



D.'s Books.— 



C 



Jan. 13 



1,000 E. 



3A 



£ s d 
3,187 10 o 



Jan. 6 



1,000 Chartered 



£ s d 
3,062 10 o 



i^ 



E.. 



Jan. 6 



1,000 Chartered 



3l 



£ s d 
3,125 o 



Jan. 13 



1,000 C. 



£ s d 
3i\ 3,187 10 o 



E.'s Books.— 



D. 



Jan. 13 



1,000 F. 



£ s d 
3ik ' 3.187 10 o 



Jan. 6 



1 ,000 Chartered 



3h 



£ s d 
3,H5 o o 



F.. 



Jan. 6 



1,000 Chartered 



3^ 



£ s d 
3,187 10 o Jan. 13 



1,000 D. 



3j'1j 



£ s d 
3,187 10 o 
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It will be seen bn page 12 that the intermediate Jobbers^ 
profits were as follows : — 

B. made ^ on 1,000 Shares .. .. £"^1 5 o 

C. ,, no profit . . . . . . 000 

D. ,, ^ on 1,000 Shares .. .. 62 10 o 

E. „ ^ „ ,, .. .. 62 10 o 

After passing the Ticket the balances on the various accounts 
to be settled on Account Day were as follows : — 



B. receives from A. 


/156 


5 











pays to C. 


125 














Receives on halance 


• • 




• • 


.^31 


5 





C. repel ves from B. 


125 














pays to D. 


125 








c% 


n 





D. receives from C. 


125 








\J 


\j 


\j 


pays to E. 


62 


10 











Receives on balance 


• • 




• • 


62 


10 





E. receives from D. 


• 
• • 




• • 


62 


10 





and is *' even •' with F. 















By means of the Ticket, then, the middle men (that is, the 
Jobbers B. to E.) are enabled to settle their various differences, 
irrespective of the passing of the Stock itself, which now 
becomes a matter between the holder of the Ticket and the 
issuer thereof; or, in other w^ords, the Selling Broker and the 
Paying Broker. 

Delivery of Transfers.— 

As we have seen, it would be impossible in many cases to 
ensure deUvery of Registered Stock on Account Days, the time 
for delivery is, therefore, extended by the Rules of the 
Exchange for a period of ten days. The differences on the 
transaction (that is, the difference between the price of the 
bargain and the price of the ticket) are, however, payable or 
receivable, as between A. and F. and members uf the Stock 
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Exchange, on Account Day. A. therefore pays to B. 
j£iS^ 5s. as follows: — 



A.'s Books. — 



B.. 



Jan. 4 1,000 Chartered 
Balance 




£ s d 

3,187 10 o 



This amount, £1^6 5s. od., A. recovers on delivering the 
Stock to F., who by issuing the Ticket at 33-% undertakes to 
redeem it, as it were, at that figure. When crediting B., there- 
fore, with Ticket ;^3,i87 los. od. he debits an account called 
Ticket Account with the same amount, crediting Ticket 
Account with Cash when received on delivering the Stock. 
With regard to the account between F. and E., it will be seen 
that the matter is settled by the passing of the Ticket, the 
price of the Ticket being, as it happens, identical with the price 
of the 'bargain. 

If Chartereds had been Scrip Stock (see page 9), no Ticket 
would have been issued,* the bargain being settled by an 
entry of Cash received or paid when the Scrip was delivered. 
The time for delivery of Bearer Stock is on Account Day, or 
the day following. 

The procedure incident to the delivery of Stock is as 
follows : — The Selling Broker fills up the form of Transfer 
Deed, incorporating therein the particulars contained on the 
Ticket, and having obtained the signature of the seller thereto 
{duly attested), he attaches the Share Certificate and delivers 
it, accompanied by the Ticket, to the Buying Broker, who gives 
him cash in exchange. 



 See page 28 as to Ticket for Bearer Stock issued by Clearing House. 
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Splits.— 

It frequently happens that a member has sold Shares in one 
block that he has purchased in two or more lots, for which sale 
he receives one Ticket only from the buyer, whereas he must pass 
on two or more Tickets. This he does by " splitting the Ticket " 
— that is, making out an exact copy of the original Ticket, 
except that the number of Shares is different, and reducing the 
number of Shares on the original Ticket by the number for 
which he has issued the " Split Ticket," or, as it is commonly 
termed, the " Split." 

For instance, D. sells to E. i,ooo Shares, for which E. passes 

him one Ticket. D. has bought these Shares in the following 

parcels : — 

200 from A. 

350 " B- 
450 „ C. 

D. will therefore alter the 1,000 shares on the original Ticket 
to 200, and pass it on to A. ; at the same time he will make out 
a copy of the Ticket for 350 Shares and pass it to B., and a 
further copy for 450 Shares and pass it to C. The Split 
Tickets will be treated by B. and C. as if they were originals, 
and they will deliver their Stock on them to E. (whose name 
is, of course, at the foot) as the one who pays. 

Every person dividing or splitting a Ticket must put his 
name thereon as having done so. It is generally placed at the 
top in the middle, thus: — 

Split by D . 



The object of this is to recover from the one who splits a 
Ticket the extra expense such splitting occasions : for each 
split means aji additional Transfer Deed, necessitating an 
additional registration fee, and perhaps increased stamp duty. 
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Selling Out.— 

There is a prescribed time for passing Names {i.e., Tickets)^ 
and default on the part of the buyer in so doing renders him 
liable to a penalty, in this wise : If the Seller of Stock does 
not receive a Name, he, being unable to deliver his Stock, 
instructs the Official Broker to sell the Stock again in open 
market. This is called " Selling Out " for a Name. A member 
buying under these circumstances must pass a Name at once. 
In the event of there being a loss on the Selling Out (^^., if 
the sale made by the Official Broker is at a lower rate than 
the original sale), such loss — together with the Official 
Brokerage — ^falls on the member making default in passing the 
Name. This is not necessarily the original buyer; he may be 
expecting the name from a sub-purchaser, or, in market phrase- 
ology, he may " rer.d " some one else for it. It is, however, the 
duty of the Official Broker to ascertain who is liable — ^that is,, 
who had the " name over " when the time for passing names 
expired. This he does by asking the member who gave 
instructions for the Selling Out whom he " reads " for the 
names, then going to the member whose name is given and 
asking him whom he reads, and thus tracing the name back- 
wards until he finds the member who has it " over," and him he 
lands with the Selling Out Contracts. The Selling Out may 
result in a profit, in which case the member ha\'ing the name 
over is entitled to such profit, less the Official Brokerage. 

Entries arising from a Selling Out. — 

Suppose a Jobber has sold loo Chartered at 3, and the buyer 
does not pass a name. The Official Broker Sells Out — ^that is, 
sells the Stock again — and it only realises 2. The Jobber 
loses ;£ioo on delivering the Stock, which he recovers from 
the buyer. In the following illustration the italicised entries 
record the facts : — 
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BUYER. 



1 

1 

100 Chartered at . . 


3 


£ 
300 


M/U Official Broker . . 
Cash 

• 


2 

• • 


m 
100 


OFFICIAL BROKER. 


MjU Buyer 


200 

j 


too Chartered' at .. 

• 


2 


200 


TICKETS RECEIVABLE. 


JOG Chartered ' . . 


2 


£ 
200 


Cash 


• • 


£ 
200 



If the transaction were reversed, and the Jobber bought 100 
Chartered at 3, but did not pass a name, the accounts would 
be stated as follows : — 







STOCK. 






100 Chartered 
Selling out Charges 


3 

• • 


£ 

300 
5 


100 MIU Seller 

Profit and Loss 


£ 
200 

105 


SELLER. 


MIU Stock Account . . 
Cash 


• • 

• • 


£ 

200 
100 


100 Chartered 


3 


£ 
300 


OFFICIAL BROKER. 


Cash 


£ 
5 


Selliner out Chavezes 


£ 




100 Chartered .. .. 


•  


5 



The effect being to saddle the Jobber with a loss of ;£io5, and 
to reduce his Bull by 100 Shares, or make him a Bear to that 
extent. 



20 



STOCKBROKERS ACCOUNTS. 



Buying In. — 

There is also, as we have seen, a prescribed time within 
which Stock must be delivered, and if default is made in 
delivery the purchaser instructs the Official Broker to buy the 
same in the open market. This is called " Buying in." Any 
loss on buying in, together with the Official Brokerage, is borne 
by the member making default in delivery. The identity of 
such member js ascertained by the Official Broker by tracing 
the name issued by the purchaser until he comes to the 
member having it " over," and him he lands with the Buying in 
Contract. 

• 

Entries arising from a Buying In.— 

The following example illustrates the entries occasioned by a 
Jobber buying in for ^^ per Share loo Chartered he had 
contracted to buy at j£^, but which were not delivered : — 



CHARTERED STOCK ACCOUNT. 



loo Seller 


3 


£ 
300 




3 

• • 


£ 

1 




SELLER. 




loo Chartered 
M/U Tickets 


3 

> • 


£ 

300 
200 


100 Chartered at . . 
' Cash 


£ 

300 
200 




T 


ICKETS PAYABLE. 






Cash 


, 


£ 
500 


1 

ICO Chartered at . . 
MIU Bought in Seller . . 


3 

• • 


£ 
300 




1 

1 


200 
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If the transaction were reversed, and the Jobber had the 
Shares bought in against him, the entries would be as 
follows : — 



BUYER. 



lOo Chartered 


3 


£ 
300 


100 Chartered (Tickets 
Receivable) 


3 


£ 
300 


STOCK. 


100 MIU Official Broker. . 
Official Charges .. 


1 

£ 

5 500 
5 

1 


100 Chartered 

Profit and Loss 


3 

• • 


£ 
300 

205 


TICKETS RECEIVABLE. 


100 Chartered at (Buyer) 


3 


£ 
300 


1 

100 MIU Official Broker 
Bought in 


• • 


300 


OFFICIAL BROKER. 




100 MIU Tickets Bought in 
Cash 


3 

• • 


£ 

300 
205 


1 

100 MIU Stock Account 

Bought in 
Official Charges . . 


5 


£ 

500 
5 



Bear Sales. — 

The fact of having a " name over " is often the result of a 
" Bear Sale " — i.e., a sale effected without a previous purchase, 
and consequently no Stock to deliver, and no one to whom the 
name can be passed. The Bear position is often hidden by the 
seller of a Bear borrowing Stock to deliver, which is in effect 
a continuation bargain, in that he buys the Stock for the 
account then being settled, and sells it back for the next 
account. 



CHAPTER III. 



MINOR AND SUBJECTIVE DIFFICULTIES. 



Calls and Dividends.— 

The title or liability attached to Shares passes to the buyer 
at the time the deal is effected, but the registration of the 
transfer in the books of the company whose Shares are dealt in 
cannot be made simultaneously, and sometimes a considerable 
time has elapsed before the company is aware that the identity 
of the shareholder has changed. 

It therefore frequently happens that a company makes Calls 
on, pays dividends to, or confers rights upon a person who has 
parted with his Shares, in which case such Calls, dividends, or 
lights have to be passed on to the buyer of the Shares through 
the agency of the Brokers employed in the original deal. 

Theoretically this should not give rise to much difficulty, but 
in practice it does. Human frailty tends to the repudiation of 
Calls by those legally liable, when the Calls have (in error) been 
primarily made upon another, and a corresponding reluctance 
to part with a dividend cheque received through a mistake is 
unfortunately not unusual. Then, again, a tendency on the part 
of some Stockbrokers to let these matters " slide " increases the 
natural difficulties, and complexity results in matters otherwise 
•capable of easy settlement. 
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Rights.— 

In the matter of " Rights " there is, perhaps, more excuse for 
the complications that arise, in that rights are so frequently 
attached, not to the individual Shares, but to parcels of Shares ; 
consequently, if a person sells a number of Shares forming only 
'part of a parcel to which a right attaches, he sells part of the 
right, and fractions of rights are thus created, which the 
issuing company may decline to recognise. Such fractions 
must then float about the market until the integral right is again 
formed. 

At the time of writing, we see that the dividend of an indus- 
trial company is announced as " 6 s. per Share, and one new 
Share at par, for every forty old." Such Shares of this com- 
pany as have been dealt in " cum dividend " will carry with them 
and entitle the buyer to the dividend of 6s. per Share, and every 
forty Shares will give him the "right" to one new Share. If, 
therefore, the buyer has bought twenty Shares, he is entitled to 
1 20s. dividend and the " right " to half a new Share at par ; and 
to make the half-right of practical value he must either buy a 
further half-right, or sell the half he has thus acquired. 

Options. — 

Option dealing — i.e., dealing in the Put and Call — consists of 
buying (or selling) the option of buying or selling, at a specified 
future time, at a certain price. The cost of the Option is 
introduced into the books of account when it is acquired or 
granted, and becomes payable on the Account Day next follow- 
ing. If the Option is not exercised, the matter ends there ; but 
in the other event, it becomes, when exercised, an ordinary deal 
with a pre-arranged price. 

Put and Call.— 

The two classes of Options are the " Put " and the " Call." 
The " Put " is the right to sell, and the " Call " the right to buy. 
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A person buying an Option is said to " Give for the 
Put," or "Give for the Call," or "Give for the Put 
and Call," as the case may be. That is, he gives a 
certain amount for the option of dealing, if he wishes to, in so 
many Shares at a certain price within a certain time. A person 
selling an Option is said to " Take for the Put," or " Take for 
the Call," or " Take for the Put and Call "—that is, he takes a 
certain amount for the privilege he has granted. 

Qiver and Taker.— 

The expressions " Giver " (denoting a buyer) and " Taker " 
(denoting a seller of an Option) are at first somewhat confusing, 
but the meaning attached to the words by Stock Exchange 
people must be borne in mind when dealing with the transac- 
tion in accounts, or confusion will arise. The same use of the 
words is found in borrowing or lending money on Stock, a 
" Giver " on Stock meaning a person who seeks to borrow money 
on Securities ; or, to put it in another way, one who is willing 
to give interest for the accommodation. On the other hand, a 
lender of monev on Securities is a " Taker-in," because he takes 
the Stock into his keeping as security for the advance. 

The payment of the interest on money borrowed on Securities 
is made each Account Day, the loan being renewed, or other- 
wise, and the rate of interest fixed, every Contango Day. 

Arbitrage. — 

Arbitrage dealing consists of operating simultaneously (or as 
nearly so as possible) in the same Stock in different places, 
generally in London and a Foreign Market, buying in the one 
place and selling in the other, when the difference in the market 
prices between the two places admits of a profit, after taking 
into account the rates of exchange ruling and the expenses 
(telegrams, commission, &c.) incident to the deal. 
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Arbitrage Accounts occasion considerable difficulty at times 
in the matter of bookkeeping, owing to imperfect apprehension 
by the bookkeeper of the somewhat complex arrangements 
under which the dealing is carried on. The point which is 
sometimes missed is the dual position of the Stockbroker, who 
may be a " sole " dealer as far as ,the buying or selling in 
London is concerned, while, as regards the buying or selling in 
another market, he may be dealing in partnership with 
another. In such a case, he should be treated as a client in his 
own books, and a separate Personal Account raised with tiim, or 
with him and his partner, for Arbitrage transactions. 

A simple illustration will suffice : A Broker (X.) buys 100 
Kandfontein in London and sells them in Berlin. He has a 
Broker (Y.) in the latter place, with whom he is sharing the net 
profits on all deals between the two places. To prevent com- 
plication, the facts must be set out in the books of X. as 
follows : — 

X. buys 100 Randfontein and sells them to X. Y., thus keep- 
ing an even book. 

X. Y. are clients who have bought 100 Randfontein, and are 
Bulls of the Shares. 

What X. Y. do in Berlin has nothing whatever to do with 
X.'s books of accounts until fresh instructions are given to X. 
to carry over, take a Name, or close the Shares. 

The difficulties arise when X. introduces into his books of 
account the partnership transactions of X. Y., and the only way 
to ensure simplicity is to first apprehend the actual facts and 
■enter them on the lines suggested above. 

As a matter of actual practice, it is generally the case that X. 
wishes to have the X. Y. transactions recorded in his books, but 
care should be taken to open an entirely separate set of 
accounts, preferably in a separate Ledger. 
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Settlement Department (or Clearing House).— 

The Settlement Department is the Clearing House of the 
Stock Exchange, and exists for the purpose of saving time in 
the passing of Names. It is conducted, broadly speaking, on 
the same principles as the Bankers' Clearing House. Mem- 
bership of the Settlement. Department is optional, and only 
subscribers' Names (Tickets) can be passed through it. All 
Stocks and Shares are not handled by the department, but 
only those in which the transactions are very numerous. These 
are known as Clearing Stocks, and appear in the Official List, 
of making-up prices in large type. 

A subscriber sends in to the Clearing House on Contango 
Day a summary of his dealings in each Clearing Stock. The- 
Clearing House then takes all the lists received from members, 
and, by a process of cancellation, marking off all bargains that 
are " contras " and settle automatically (thus eliminating all 
the middle men who are "even" in the Stock), brings the 
original sellers and ultimate buyers into direct contact The 
seller is then supplied with a Ticket giving the name of the 
party to whom he must make 'delivery. For the purposes of 
the Clearing, the first day's making-up price of the Stock is 
adopted-^that is, the Official Price on the first Contango Day 
— and the members transfer all their bargains in the Ledgers 
to a Clearing House Account at that price, the differences 
remaining being paid or received on Account Day. 

The following is a specimen of the forms alluded to, that 
have to be filled up by members of the Settlement 
Department : — 
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CHAPTER IV. 



BOOKS KEPT BY A JOBBER. 



In Stockbrokers' bookkeeping several varieties of systems 
exist, but there are many points that will be found to be 
common to each set of books. It will be our endeavour in 
this chapter to set before the reader a list, eclectically com- 
piled, of the books necessary to form a complete set of 
Jobbers' Accounts ; and, in the chapter following, those 
necessary for a Broker. An attempt at an ideal set of books 
from an accountant's point of view will not be made so much 
as a set that would prove acceptable to Stockbrokers, because 
allowance must be made for the limitations, both as regards 
time and expert knowledge of accounts, under which the 
bookkeeping has to be performed. 

Jobbing Book.— 

The first book to be noticed is the Jobbing Book. This is 
a pocket-book, in which the bargains are entered as they are 
made, the purchases and other credits to members being 
entered on the left-hand side, and the sales and other debits to 
members on the right-hand side of the double page. It will 
sometimes be found that both Purchases and Sales are entered 
on the same side, the former being marked with a + sign, and 
the latter by a — sign; this practice, however, is gradually 
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becoming obsolete. The "other" debits and credits referred 
to in the last paragraph are entries recording special arrange- 
ments made in the " House " between dealers — e.g., for 
dividing profits or settling disputes in the price of bargains. 
" Continuation " bargains are not entered in this book. 

Jobbing Books are generally ruled as follows, both sides of 
the page being alike : — 



Security dealt in 



Quantity 



Member's Name 



Price 



£ s d 



Remarks 



Checking Book.— 

From the Jobbing Book the bargains are copied into a 
Checking Book, and checked by the various members' clerks 
on the morning of the day following the deal. The Checking 
Book is about twice the length of, but in other respects similar 
to, the Jobbing Book, the Remarks colum.n, however, being 
used for the initials of the clerk by whom the bargain is 
checked. The ruling is therefore as follows; — 



Security dealt in 



Quantity 



Member's Name 



Price 



£ s d 



Checked by 



From the Checking Book the books of account are written 
up, the bargains being posted (a) to the members' account in 
the Jobbers' Ledger, and (b) to an Impersonal Account of the 
Security dealt in. The fact of posting is indicated by a " tick," 
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or a "line through," and the double posting by a "cross tick," 
or "double line through." 

References. — 

References in Stockbrokers' books are rare, and the omission 
thereof is not atoned for by increased information in the word- 
ing of the entry. Suggestions from accountants on these points 
will probably prove futile. 

-Calculations.— 

The calculation for working out the bargain is made at the 
time of posting to the Jobbers' Ledger, and again when post- 
ing to the Impersonal Stock Account, the accuracy of the 
calculations and of the postings being checked by the subse- 
quent calling over between the Jobbers' Ledgers and the 
Stock Accounts. 

Jobbers' Ledger. — 

The Jobbers' Ledger is a small portable book, containing 
the accoimts with members of the Stock Exchange. It is 
intended for use during one settlement only. It is neither 
folioed nor separately indexed, but is made on the " indexed 
through" system, a certain number of pages being allotted to 
each letter of the alphabet. The business done does not 
generally admit of all members' accounts being in one book, 
and the alphabet is therefore divided, and sectional books 
adopted. A separate Quantity column is provided to show the 
•quantity of each Security dealt in ; the other columns being 
Date, Particulars, Price, Amount, as indicated in the 
following ruling: — 
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stock Accounts.— 

The Stock Ledger (otherwise known as " Share Journal," 
" Journal," or " Share Account ") is a book containing the 
Impersonal Stock Accounts. Similarly to the Jobbers* Ledgers^ 
a new book is used for each settlement. Each Stock dealt in 
has an account in this book, which is posted up from the 
Checking Book, the Stock purchased being posted on the 
debit, and the Stock sold on the credit side, the ruling of both 
sides being as follows : — 



Date 



No. of 

Shares 

dealt in 



Name 



Price ' Amount 



£ s d £ s d 



Before balancing the Cash columns of this book the 
Quantity columns must first be agreed. 

The balance existing between the debit and credit Qtcantity 
columns will show how the Jobber stands in each Stock, a 
debit balance indicating a Bull and a credit balance a Bear 
position. 



Special Settlement Books. — 

Bargains done for Special Settlement, or Forward Bargains, 
are not written up in the Ledgers current at the time of the 
deal, but are entered into a Special Settlement (Stock) Ledger 
pending the arrival of the Special Settlement, at which time 
the account is treated as an ordinary Stock Account, the 
bargains being then introduced into the Personal Accounts in 
the Jobbers' Ledgers. 
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option Book.— 

The Option Book is a memorandum book, in which the 
Options bought or sold are entered until such time as they 
either expire or are declared (i.e., are exercised). If they are 
not declared, the entries are cancelled, and there the matter 
ends; if they are declared, they are entered in the Stock 
Ledger, and treated as current bargains. 

Bull and Bear. — 

It is not to the Stock Ledger (see page 33) that the Jobber 
looks for information as to his " Bull and Bear " position so 
much as to a rough Stock Book he carries with him in the 
market, and which he adjusts as opportunity offers in accord- 
ance with his deals. This book he calls his " Bull and Bear," 
and prior to the settlement of each " account," the Stock 
Ledger and the Bull and Bear are compared, and if differences 
exist they are brought into agreement. The " Bull and Bear " 
Book is an indexed-through book, but of no particular ruling, 
the page being merely divided by a vertical line. The name 
of the Stock is placed at the top of the page, the quantity of 
Shares purchased entered underneath on the left, and the 
quantity sold on the right hand side. No particulars are 
entered except the quantities dealt in, so beyond the name of 
the Stock all the entries are figures only. 

During the course of the account, therefore, the books in 
use by the bookkeeper are the following : — 

(i) Checking Book, from which the bargains are posted to 
the Jobbers' Ledgers and the Stock Ledger. 

{2) Jobbers' Ledgers, posted from Checking Book. 

(3) Stock Ledgers, posted from Checking Book. 
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The List.— 

On the e\e of Contango Day another book comes into 
existence, known as The List, or The List Book. This book 
contains under the heading of each Stock a summary of the 
transactions in that Stock during the account. In form and 
ruling it is generally similar to the Bull and Bear referred to 
abcne. It is a peculiar, hybrid kind of book, being partly 
" memorandum " and partly of the nature of a Journal. The 
memorandum portion is written up first from the Jobbers^ 
Ledgers, and shows the total number (or balance, if deals 
have been done both ways) of Shares dealt in, wdth each person 
dealt with, in each Stock, the purchases of Stock being 
entered on the left, and the sales of Stock being 
entered on the right hand side of the page. The Jobber can 
thus see what has been the result of his deals (as regards 
quantities, not profit and loss) in each Stock, and also the 
allocation of that result. He may find, for instance, that he has 
sold on balance i,ooo Chartered, as in the following 
illustration : — 



Jones 
Brown 
Smith 
Davis 



Box . . 
Bear Sale 



CHAR! 


'ERED. 

Robinson . . 

Myers 

Daniel 

Roper 

Watts 

Edwards 




20 
250 
650 

80 


50 
500 
700 

400 


1,000 
700 
300 


300 


2,000 


2,000 



The Jobber then draws a horizontal line across the page; 
on the morning of Contango Day he goes into the House with, 
his " List," showing him what he has to arrange in each Stock. 
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In the present case, in Chartereds he has bought i,ooo and 
has 700 in his own name (in Box), but has sold 2,000, and has 
therefore made himself a Bear of 300. 

He finds that Myers and Watts want to carry over the Stock, 
and he does the Contango with them; and, on the other hand, 
with Brown and Smith, making the following entries in the 
lower part of the page : — 



500 Myers (9 per cent.) c/o 
4CK) Watts (9 per cent.) c/o 



250 Brown (8 per cent.) c/o 
650 Smith (8 J per cent.) c/o 



The percentages in brackets being the rate of interest, he 
agrees to pay Brown and Smith and to charge Myers and 

Watts. 

The above four entries are now regarded as Journal entries, 
and are posted {a) to the Personal Accounts in the Jobbers' 
Ledgers, and {b) to the Stock Ledger, both at the making-up 
price of the day — e.g., Myers would be credited and Char- 
tereds debited with 500 at (say) 7^% (the making-up price); 
while, on the other hand, Brown would be debited and Char- 
tereds credited with 250 at 3^/^. The interest would not be 
dealt with in the Ledgers until the next settlement. 

On the next day the passing of Names would be effected. 
He would receive 1,100 — 50 from Robinson, 700 from Daniel, 
50 from Roper, and 300 from Edwards ; and would have to 
pass on 100, 20 to Jones, and 80 to Da\'is ; 700 he would 
keep for delivering his own Shares on, 300 he would keep, 
having nowhere to pass it on to; the 300 would be called a 
" name over." 

The quantities bought and sold not tallying indi\ddually, 
some of the names would have to be " split," as will be seen 
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below. Each name would be put through at the price of the 
Ticket. In the following illustration it will be noticed that 
Robinson^s name is " split," and that Daniel passed two 
names : — 



50 Robinson . . 




3 


Jones 


 • < 


20 


»> 




3 


Davis 


• • • 


30 


300 Daniel 


» • 


2S 


Box 


• • « 


300 


400 ,, 


1 • 


2i« 


• > 


• • 1 


400 


300 Edwards 




2A 


N.O. 




300 


50 Roper 


B • 


3 


Davis 




50 



The above would constitute further Journal entries, though 
not exactly similar to the Contango entries, in that each of the 
four Contango entries was posted twice, while each of the 
Ticket entries is only posted once, the postings being as 
follows : — 



Credit Robinson 


50 < 


Chartereds at 3 


Debit Jones 


20 


' ) 1 


. 3 


, , Davis 


30 


»i J 


. 3 


Credit Daniel . . 


300 


i> J 


. H 


Debit Tickets Receivable 


300 


1 > ! 


. 2i 


Credit Daniel 


400 


)l 


.. 2ii 


Debit Tickets Receivable . 


400 


f J 


n 4? 


Credit Edwards 


300 


• t 1 


. 2A 


Debit Tickets Receivable . 


300 


1 « 


. ^A 


Credit Roper 


50 


, 1 


.. 3 


Debit Davis . . 


50 


1 1 


.. 3 



Ticket Account.— 

We now come to the Ticket Account, which is kept in 
various ways by different Jobbers. We are of opinion that the 
simplest plan is to have two accounts, one for " Tickets 
Receivable " in cases where the delivery of Stock is made by 
the Jobber, the other for " Tickets Payable," in cases where the 
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delivery of Stock is made to the Jobber. Separate books are 
frequently used for these accounts, though they can be kept in 
an ordinar}- Jobbers' Ledger or Stock Ledger quite con- 
veniently. The important point is to keep the accounts so dis- 
tinctly that the chief particulars of each Ticket can be 
obtained from the account itself without reference to other 
books. 

Tickets Receivable Account. — 

In the present case we have three entries to make, and each 
entry should supply the following particulars : — 

Name of Security. 

NuAiber of Shares. 

Price of Ticket. 

From whom received. 

By whom issued {i.e., who pays for the Stock). 

It is advisable, for reasons that will appear presently, to leave 
a little space between each entry. 

Assuming that the account is kept in a Stock Ledger, the 
entries should be made as follows : — 
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The third entry, it will be observed, remains unsettled, the 
Stock not having been delivered. As the Jobber was short of 
this Stock, he is liable after the ten days' grace have expired 
to have it " bought in " against him by Radford & Davis. 
This he will endeavour to avoid, and will either ask Radford 
& Davis to wait a few days> or he will borrow the Stock, or 
buy it " for cash " {i,e,, for inunediate delivery), being guided 
in his action by the state of the market. Until the matter is 
disposed of it will remain on the books as a debit balance. 

Exception may be taken to this appearing as a debit balance, 
when in reality a liability attaches to the " name . over." The 
reply to this objection is that the apparent asset created is in 
effect cancelled by the credit balance of the same amount on 
the Stock Account, indicating the Bear position. It is impos- 
sible to ascertain the exact profit or loss on the transaction until 
the deal is closed. In the meantime the books state the facts — 
viz., that 300 Chartereds have to be delivered to Radford & 
Davis, who will pay for them at 2^-^ ; also that a sale of 300 
Chartereds has been effected at a certain price, which Shares 
have yet to be purchased. 

Let us suppose the Jobber borrows the 300 Shares from 
Gibson & Ashford. This would be termed a late Contango, 
and treated as such, the entries being as follows : — 

Chartered Account Dr. 

To Gibson & Ashford. 
300 Shares at 3 J (making-up price) . 

He would then pass on the ticket to Gibson & Ashford, and 
make the following entry in his books : — 

Gibson & Ashford Dr. 

To Tickets Receivable. 
300 Chartereds (Radford & Davis) at 2^. 

He would thus close off his Ticket Account, Stock Account, 
and Gibson & Ashford's account, subject to a difference of 



£,2 
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jQ2c6 fs. od. on the last-named ^ocyycnr^ which would be 
settled by cheque. 

If the Jobber b:.ught the Shares ~f.jr cash," similar entries 
would be made. 

\Vi:h regard to Contango entries^ it must be remembered 
that those made to close accounts must be reversed to open the 
new accounts — that is, the accounts for the neiit settlement — 
and that with such opening entries th' ^se for the Contango 
interest are made at the same time. 

Before parting from these illustrations, we may indicate 
alternative arrangements that the Jobber might make to those 
given on page 36. 

As Mvers and Watts wish to carrv over their Shares, and 
Edwards requires delivery of his. the Jobber (being a Bear of 
300) would probably arrange to carry over 300 of Myers' 
Shares himself, allowing Smith to deliver 300 of his parcel in 
satisfaction of Edwards' purchase. 

In the event of such arrangement the Contango entries would 
be as follows: — 



500 Myers (9 per cent.) c/o 
400 Watts ig per cent.) c b 



250 Brown (S per cent.) c/o 
350 Smith (8 J per cent.) c/o 
300 Stock Account c/o 



Edwards' Ticket for 300 would then be passed on to Smith, 
the liability of the Shares being '' bought in " would be 
obviated, the Jobber would earn 9 per cent, for (say) 14 days 
on ;£i,275, the capital value of the Shares at 3^4, and would 
commence the new account as a Bear of 300. 
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Tickets Payable Account. — 

It will be convenient at this point to examine the working 
of the Tickets Payable Account, for which purpose we will 
assume the following entries in the " List " : — 

CHARTERED. 



loo Box . . . . . . 3 Hyam 8c Co. . . . . loo 

6o ,, .. .. .. 3 ' Jones & Brown .. .. 6o 

200 ,, .. .. .. 3 Johnson Bros. .. .. 200 



From the above it will be gathered that the Jobber is 
" taking up " 360 shares (taking them off the market and 
putting them into his box). For this purpose he issues " his 
own name" — that is, one of his Official Tickets with his own 
name as Transferee in the body of the same. The Tickets are 
issued, it will be observed, at 3, from which it may be inferred 
that 3 is the lowest price at which the Stock has been quoted 
in the Official List during the account. The lowest price is 
selected to minimise the cost of the transfer stamp, which is an 
ad valorem duty. 

The above entries would be debited to Hyam & Co., Jones 
& Brown, and Johnson Bros., respectively, and credited to 
Tickets Payable Account, the last-named account being kept in 
such form as to show the following particulars : — 

The number (consecutive) of Ticket. 

The name of the person to whom the Ticket was passed. 

The number of Shares taken up. 

The price of the Shares. 

In actual practice the credit side of the account is written 
up from the counterfoils of the Ticket Book, this being more 
convenient than posting from the List. A space should be left 
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between each entr}-, as the Tickets issued may be split in pass- 
ing before they reach the actual deliverers of the Stock, in 
consequence of which several cheques may have to be posted to 
the debit of each entry. 

When writing up the credit side of the account, it is neces- 
sary to enter the transfer stamp which is entailed by the con- 
sideration money. In the present case the stamps should, 
strictly speaking, be debited to the Stock Account as being 
part of the cost of acquiring the Shares. It will be found, how- 
ever, that the more usual practice is to debit them to Stamps, 
or some other account, and ultimately to write them off to 
Profit and Loss. 

The following illustration shows how the Tickets Payable 
Account should be opened : — 
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It will be observed from the above illustration that the loo 
Shares, for which a Ticket (number 4,735) was passed to 
Hyam & Co., were delivered by them on one transfer, also 
that the same firm delivered 50 out of the 200, for which 
Ticket No. 4,737 was issued. These two lots of Shares may 
have come from different transferors, or from the same, but in 
either case separate transfers would be passed, as the delivery 
had to be made on separate Tickets. In the case of Ticket 
4,736 the Shares came in on two transfers, the Ticket was 
therefore split, though in the aggregate the exact amount of the 
original Ticket and stamp was paid for. In the third case. 
Ticket 4,737, the Ticket was split four times, and the Jobber 
had to pay in the aggregate 2s. 6d. more than he would have 
done had the Shares come in on one transfer. This 2s. 6d., it 
will be seen, arose in the increased stamp duty incurred in 
splitting the Ticket, thus : — 

£ 
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Whereas the stamp on /600 is only . . 
Making a difference of . . 

which is credited to Ticket Account and debited to Splits Account. 



;f3 2 6 
300 
2 6 



Splits.— 

We see in the Tickets Payable Account an illustration of the 
increased cost to the purchaser of Stock arising through the 
splitting of Tickets. If the 360 Shares had been delivered in 
three transfers in accordance with the three Tickets issued, 
the Jobber would have had to pay 7s. 6d. by way of registra- 
tion fees on his registering the transfers at the Company's Office. 
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As, however, the Shares have been delivered in eight transfers, 
the registration fees will amount to jQi. The increase of 
I2S. 6d. is recoverable from those who split the Tickets, 
2s. 6d. on each split. 

From the face of the Ticket Account it is impossible to 
ascertain the identity of the persons who are liable for the 
repayment of the fees. The Tickets are therefore filed away 
as they are paid, the Split Tickets being subsequently picked 
out and returned to those who split them, with a memorandum 
of claim for splits and loss of stamp, if any. An entry is then 
made to the debit of the Stockbroker's Personal Account in 
the " Jobbers' Ledger " and to the credit of Splits Account. 

Split Book.— 

If a Journal is kept, the entry will be made through that 
book in the usual way ; but in the majority of cases a " Split 
Book " is kept, the amounts payable being entered on the debit, 
and the amounts receivable on the credit side, and posted 
from there to the various Personal Accounts in the Jobbers' 
Ledgers, the balance of the account being posted to the Fee 
Account. 

The following ruling would prove suitable: — 
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Journal.— 

In Stock Exchange circles the word " Journal " is generally 
used to denote what we have called " Stock Ledger " in these 
pages, and the keeping of a Journal proper, or the book known 
to accountants by that name, is not very general, particularly 
in Jobbers' offices ; in Brokers' offices it is becoming more 
general as its value is increasingly recognised. In cases where 
a Journal is not kept, the practice that obtains is that of enter- 
ing splits and small adjustments direct into the Ledgers, those 
books being subsequently gone through for the purpose of 
posting such items to the Impersonal Accounts affected. 

Dividend Boole.— 

In order to obviate the difficulties so frequently met with in 
Jobbers' Dividend Accounts, it is advisable to keep a separate 
book for dividends, having separate accounts for each Stock. 
No particular ruling is required, and an ordinary Stock Ledger 
will suffice. 

A new account should be started for each dividend, and the 
head line of such account should contain the following 
particulars : — 

{a) Name of Security. 

{b) Date when Dividend was declared. 

{c) Date when Dividend is payable. 

{d) Date when dealt in ex div. 

{e) Rate of Dividend. 

With these particulars clearly set out, it is easy to see, on 
reference to the Stock Account in the Stock Ledger, what persons 
are liable for the dividend, and those to whom the dividend is 
payable; all deals effected prior to the Stock being officially 
declared as ex div, being subject to dividend. The account is 
then written up, and the separate items posted to the debit or 
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credit of the Stockbroker's Personal Accounts in the Jobbers'^ 
Ledger. 

It must be borne in mind that, whatever the date of the 
bargain may be, the Dividend Account is not opened until the 
account (i.e., Settlement) immediately following the date on 
which the dividend becomes payable ; in other words, dividends- 
cannot be claimed until they have been paid by the company 
declaring them. 

Dividends are treated in the books at the net figure — i,e.y 
less income tax. 

If the dealing in the Shares cum: div. has been equal, there 
should be no balance on the account, but if the Jobber bought 
more Shares then he sold there would be a credit balance; on 
the other hand, if he sold more than he bought, there would be 
a debit balance. The balance should be transferred, not direct 
to Profit and Loss Account, but to the Stock Account of that 
Security. 

Rights.— 

Rights may be treated on the same lines as dividends, and 
kept in the Di\ddend Book. 

Call Book.— 

It is likewise advisable to keep a separate book for Calls,^ 
having a separate account for each Stock. The following^ 
particulars should be shown at the head of each account : — 

(i) Date when Call was made. 

(2) Date when Call is payable. 

(3) Date when dealt in " Call paid." 

(4) How much will be paid up on each Share after pay- 

ment of Call. 
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This account will be found to be less involved than Dividend 
Account, and is practically a medium for debiting and crediting 
Calls that a transferee finds have not been paid on the Shares 
he wishes to register in his own name, although he purchased 
them "' Call paid." It occasionally happens that a Jobber 
makes a mistake in dealing, and buys Shares (say) 5s. paid, 
and sells them 7s. 6d. paid. In such a case the Call would be 
payable by himself, and the Call Account would show a debit 
balance, which would be transferred to the Stock Account. 

When a Jobber has Shares in his Box on which he pays a 
Call, it is better, for purposes of reference, to post the cash in 
the first place to the Call Account, and then transfer it to the 
Stock Account. 

Contango Book.— 

The Contango Book is one that is frequently met with in 
Stockbrokers' offices, although, as a matter of bookkeeping, 
there is no necessity for it. We have already seen how the 
Contangos are introduced into the Stock Account and Jobbers' 
Ledgers from the List. If Jobbers wish to keep a Contango 
Book, however, the extra work entailed can be minimised if the 
subjoined ruling is adopted: — 
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The postings to the Ledger Accounts would then be made 
for the closing Contangos as follows : — 



Credit Myers, debit Stock Account. 
M watts, ,, ,, ,, 

„ Stock Account, debit Brown. 

Smith. 



>> 



>> 



To open the Ledgers for the new account the above entries 
would be reversed and the rates introduced. 

Transfer Register. — 

A record of all Transfer Deeds coming into or going out of 
the office is kept. Sometimes two books are kept — viz., an 
Inward Transfer Register and an Outward Transfer Register — 
but a single book ruled in the manner following will be found 
to contain all that is needful : — 
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Number Book.— 

A record is also kept of all Stock, other than Registered 
Stock, that comes into or goes out of the office. This book is 
commonly called the Number Book, and is ruled as follows : — 



54 



STOCKBROKERS ACCOUNTS. 



Date of 
Delivery 



Delivered 
by 



Security 



Nominal 
Amount 



Distinctive 
Numbers and 
Denomination 



Delivered 
to 



General Register.— 

It is advisable to keep a further Register — ^namely, a record 
of documents coming in and going out of the office ; such, for 
instance, as Transfers returned for alterations. Call Letters that 
have to be passed on, and the like — in order that lost docu- 
ments may be more easily traced and disputes rendered less 
frequent. The ruling of the book would differ, according to 
the methods obtaining in different offices. 

Cash Book.— 

This book calls for no special comment, being kept on the 
same principles that obtain in ordinary conmiercial Counting 
Houses. A balance is shown when the line is drawn after each 
Settlement. By " drawing the line " is meant the closing of the 
accounts relating to the Settlement to which they relate. This 
is usually done two or three days after Account Day, by which 
time nearly all the Stock is passed and the differences paid out 
and received. 



General Ledger.— 

This book contains such accounts as are usually found in 
Private and Nominal Ledgers. It is advisable to have the 
Ledger ruled with double columns, the entries being first made 
in the inner column and extended into the chief column in one 
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total every " account." It is important that a definite break be 
made between the accounts of each Settlement. This is best 
ensured by the custom of writing across the page the date of 
each account, thus : — 

14th January Account 1901. 

Balances Book. — 

Stockbrokers' books should be balanced at the close of each 
'• account," and a ruling for a suitable book to record the fort- 
nightly balances is shown on page 56. 

Companies' Share Register. — 

The Companies' Share Register is a book showing the par- 
ticulars of the Stock the Jobber has " in Box " — i,e., in his own 
name. The particulars it is convenient to record are as 
follows : — 

Shares registered (on the debit side) : — 

Date. 

Total number of Shares. 
Distinctive numbers. 
Transferor's name. 

Shares transferred out (on the credit side) : — 

Date. 

Total number. 

Distinctive numbers. 

Transferee's name. 

A separate account is opened with each company, and when 
there is more than one class of Shares a separate account for 
each class. The book is written up from the Transfer Register, 
and in form is as follows: — 
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CHAPTER V. 



BOOKS KEPT BY A BROKER. 



The introduction of the outside element — that is, the general 
public — into Stockbroking transactions necessitates certain 
modifications in the bookkeeping that obtains amongst Jobbers 
to make the system applicable to Brokers. We must remember 
that the clients of Brokers are outside the Ticket system : they 
•constitute the source from which the Broker gets his supplies 
for the market, whether of cash or stock. A Broker, as we have 
seen, always acts as agent for his client, who before each 
Account Day supplies his Broker with either the Stock to 
deliver in fulfilment of his sales, or the cash to pay for the 
Stock he has purchased, or for " differences " he has incurred 
in dealing. 

We have seen that the Broker charges, or credits, his client 
with the same amount that a Jobber charges or credits him, and 
that the Broker derives his profit from the Brokerage (or Com- 
mission) which he charges to his client. To provide for these 
additional circumstances, the modifications necessitated are, in 
•chief, a Day Book and a Clients' Ledger. We will consider the 
former first. 

Day Book.— 

Many varieties of Day Books are extant. In some offices two 
books are used — one for Stock purchased, the other for Stock 
sold — and different advantages are claimed in respect of 
different books, but the Day Book that appears to us to combine 
the greatest number of advantages is the one given in the sub- 
joined ruling. This provides Day Book, Journal, and Contango 
Book in one, and shows at a glance the commission and interest 
■earned during each account. 
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The Day Book is written up from the following books: — 

{a) Counterfoil Contract Note Book. 

{b) Dealing Book. 

{c) List Book (as regards Contango). 

On the debit side are the purchases and other amounts to be 
passed to the credit of the Personal Accounts of clients and 
Stockbrokers. On the credit side are the sales and other 
amounts to be passed to the debit of the Personal Accounts of 
■clients and Stockbrokers. 

The Contangos (continuation bargains) would be entered in 
precisely the same manner as ordinary bargains, as in fact they 
are, being a sale and purchase of the same amount of Stock 
made at the same time, but for settlement on different days, the 
one being for settlement in the account then present, the other 
for settlement in the " new time." For example, if A. " takes 
in " I, GOO Chartered at 3d. per Share, the making-up price 
being jQt,, he in effect buys 1,000 Chartered at jQt^ for this 
account, and sells 1,000 Chartered at jQt^, plus 3d. per Share, 
for the next account, which transaction would be entered in his 
Day Book as follows: — 

In the Account Settling — on the debit side : 
Jones, 1,000 Chartered at 3 .. ;f 1,000 

In the New Account — on the credit side : 

Jones, 1,000 Chartered at 3 .. £1,000 Interest, ;f 12 los. 

On the other hand, a " giver " on Stock sells for the account 
then settling and buys for the " new time." 

The Day Book is cast and the totals ruled off each account, 
the balances between the debit and credit side (if any) of the 
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following columns being carried to the accounts under the 
respective headings in the General Ledger: — 

Brokerage. 
Interest. 
Stamps. 
Fees. 

Splits. 

The bargains with Jobbers, although entered in this book^ 
are, for purposes of office convenience, usually posted to the 
Jobbers' Ledgers from the. Checking Book. This is in no way 
a drawback if they are subsequently called over betw^een the 
Day Book and Jobbers' Ledgers. 

Clients' Ledger. — 

The Clients' Ledger (or Principals' Ledger) is written up in a 
manner very similar to those of ordinary commercial under- 
takings. The chief points to observe are the keeping separate 
the transactions relating to each settlement, and when carrying 
forward a balance to distinguish between those relating to 
Stocks and those owing for differences. Two folio columns are 
useful — one being used for prices, the other for references. As 
we have before remarked, the use of references is somewhat 
scanty in Stockbrokers' books; but in cases where the books 
are not folioed or paged, the initial letters of the book should be 
given, thus, D. B. (Dividend Book), S. L. (Stock Ledger), and 
the like. The number of Shares or quantity of Stock are usually 
entered in the Day of the Month column, and Contango entries 
indicated by the letters Ctgo. or c/o. 

It will be found advisable to post up this Ledger in such 
detail that in rendering a statement of account to the client it 
shall entail nothing more or less than a plain copy of the 
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account as it appears in the Ledger. This means that a 
separate line should be used for each of the following 
amounts : — Stock, Commission, Stamps, Fees, Splits, Divi- 
dends, &c. ; and Commission charged to the client in respect of 
Stock sold should be deducted from the bargain credited, both 
being " dropped short " when posted, and the net amount 
extended. 

Ticket Accounts. — 

The Ticket Accounts will be kept in the same way as those 
kept by Jobbers, with this difference, that the name of the client 
for whom the Stock is bought or sold is usually entered in the 
middle of the Particulars columns. This greatly facilitates 
reference. 

In offices where the stamps are not entered in the Day Book 
and posted from there to the Clients' Ledger, they are folioed 
from the Ticket Accounts to the Clients* Ledger, the result, of 
course, being the same. 

Barj^ain Book.— 

The Bargain Book (or Dealing Book) is the same in use and 
form as the Jobbing Book (see page 29), with the additional 
information as to whom the bargain was done for, the clients* 
names being placed in the Remarks column. 

Contract Books.-— 

For every bargain done for a client the Broker issues to the 
client a signed Contract Note giving particulars of the bargain 
done. The Contract Notes are stamped as follows : — 

For a bargain done over £$ and under /loo in value, id. stamp. 
,, „ ;fioo in value, i/- stamp. 

The stamps are charged up to the clients. In continuation 
bargains the Contract Notes bear double the above stamp duties, 
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such bargains constituting, as we have seen, both a sale and a 
purchase. These books are usually kept in counterfoil form. 

Brokers' Books that are similar to Jobbers'.— 

The following books call for no further comment in this 
chapter in that they are similar in form and use to those kept 
by Jobbers : — 



SEE PAGE 



Checking Book 

Jobbers' Ledger 

Stock Account (this Account comes into use when 
the Broker buys or sells on his own account 



and not tor a Client) . . 


33 


Special Settlement Books 


33 


Option Book •. 


34 


List Book 


35 


Ticket Accounts 


37 


Split Book 


.. 48 


Dividend Book 


50 


Call Book 


. •• 51 


Transfer Register 


53 


Number Book . . 


55 


General Register 


54 


Cash Book 


54 


General Ledger . . 


54 


Balances Book ... 


56 
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31 



CHAPTER VI. 



THE TRIAL BALANCE. 



After each Settlement it is the custom of Stockbrokers to 
balance their books, proving the same by a Trial Balance. Two 
or three clays are allowed for the Stock to pass and the 
differences to be paid and received before this is done, the 
number of balances being thereby reduced as much as possible. 

Stock Ledger. — 

Before striking a balance in the Stock Accounts it is neces- 
sary to add up and agree the number of Shares on each side of 
the account, and the number required to make the two sides 
even must be entered and priced out at the making-up price. 
This constitutes the balance carried forward to the new 
account. If a debit balance is shown it indicates a " Bull " 
position, if a credit, a " Bear." In the latter case, if the making- 
up price is lower than the price at which the Bear sale was 
made, the balance should be carried forward at the latter price, 
otherwise a profit will be anticipated before the Bear is closed. 
Shares in Box as investments should be carried forward at cost 
price unless the making-up price is lower, in which event the 
latter should be adopted. 

After adjusting the Shares in this manner the Cash columns 
will be cast, and the balance between the same transferred to 
Interest Account or to Profit and Loss Account, according as 
the profit has arisen, whether from interest (Contangos) or 
dealing. 
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Jobbers' Ledgers.— 

As in the Stock Ledger, the Shares must be agreed in the 
Jobbers' accounts before the cash balance is ascertained. If 
they are found to be uneven, it indicates either that some name 
has not been passed or some bearer Stock has not been 
delivered, and the balance of the same should . be carried 
forward at the making-up price. After the Shares are agreed,, 
the Cash columns are cast and the balance carried forward to 
the new account. 

Ticket Accounts.— 

The balances on the Ticket Accounts will consist of the 
various parcels of Stock that have not been passed, and for the 
convenience of ultimate settlement each one (including stamps^ 
if already entered) should be carried forward separately. 

Dividend and Rights Accounts. — 

Care must be taken in the Dividends and Rights Accounts to 
ascertain the nature of the balance, as in cases where a Jobber 
is uneven in the Stock the Profit and Loss Account will be 
affected. If he is a Bull, the dividend will be a credit to Profit 
and Loss; and if a Bear, a debit to that account. 

Call Account. — 

Similar care must be exercised in this account. If the Jobber 
is a Bull and the Call has been paid on Box Stock, the amount 
should be transferred to the debit of the Stock Account in that 
Security, as in all probability an increase in the making-up- 
price has taken place owing to the Call having been made. On 
the other hand, if a Call has been made, and in consequence 
the making-up price has improved, but the Call has not been- 
paid by the Jobber, the liability must be provided for by a. 
debit to the Stock Account. 

The balances of the remaining books call for no special 
comment. 
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Profit and Loss Account and Balance Sheet.— 

After effect has been given to the various adjustments alluded 
to above, the preparation of the Profit and Loss Account and 
Balance Sheet will be found to present no difficulty. The 
balances of the accounts pertaining to the former, after pro- 
viding for outstanding liabilities and carrying forward the 
unexpired portions of expenses paid in advance, have to be 
transferred, and the balances then remaining set out in the 
Balance Sheet. 

The forms of the Balance Sheet and Profit and Loss 
Accounts differ in different offices, according to the class of 
business carried on. We may point out, however, that it is 
customary to set out the Box Stock in detail, showing the 
following particulars : — 

(i) Number of Shares. 

(2) Name of Security. 

(3) Making-up Price. 

(4) Amount of Valuation. 

And we may suggest that, in the case of Stock deposited as 
Security for loans, it is better to set out the amount of the 
loans and the value of the Securities separately, on their respec- 
tive sides of the Balance Sheet, rather than show the margin 
only in one figure. 

Other questions of form in the Balance Sheet are naturally 
matters for individual taste and consideration. 
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CHAPTER VII. 



SPECIMEN ACCOUNTS. 



JOBBERS' LEDGER. 

The specimen account of Raymond & Company shows that 
dealings have been made in four Securities, and it will be 
observed that all the Quantity columns are agreed, thus per- 
mitting a cash settlement. The final difference was evidently 
;£40 17s. 6d. due to them, which amount was duly paid on 
Account Day. 

To ascertain how this difference of ;£4o 17s. 6d. was arrived 
at we will trace the transactions of each Stock separately, and 
see what information the account affords. 

Chartered^. — Debit. Credit. 

£ s d / s d 
"We had carried over for Raymond & Co. 100 

Shares from the last account, for which we 

charged them 3d. per share contango .. .. 150 
The Shares made up last account at 3J, and they 

closed 50 at 3J by selling them to us, thus 

making a credit of J on 50 . . . . . . . . 12 10 o 

In the 14th January Account the Shares made up 

at 3j and they carried over the remaining 50 

again, thus making another credit of J on 50 .. .. 12 10 o 

On December 31st we sold them 20 at 3J, which 

were made up with Thornton at 3 J, being the 

making-up price. On these they made a credit 

of f per share . . . . . . . . . . . . 7 10 o 
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Debit Credit, 

£ s A £ s A 
On the same date we sold them 30 at 3^ which 

were settled in three different ways. For 10 

they passed us a name at 3, and these Shares 

we decided to deliver ourselves, so we kept the 

name and debited Tickets Receivable Account. 

The difference on this name was 3^ .. •• o 12 6 
For another 10 they passed us a name at 3^, thus 

leaving a credit of ^ on the name ; this name we 

passed on to Jacobs, debiting his account there- 
with .. I 17 6 

For the third 10 Shares they neglected to pass a 

name, so we sold out for one which we obtained 

at 2j. We credit the Official Broker with the 

name and debit Tickets Account, if we deliver, 

or a Jobber if we pass it on, then we " make 

up" the amount between the Official Broker 

and Raymond, leaving a debit to the latter firm 

of A I 17 6 

Modders.— 

These 50 Shares were carried over from the last 

account, the making-up price being 10. There 

being no contango or backwardation the rate is 

stated as ** even." Twenty-five Shares were 

again carried over at 11, leaving a debit to 

them of . . . . . . . . . . . . 25 o o 

For 20 Shares we passed them a name we had 

received from Levi at 10 J, making a further 

debit of .. .. .. .. .. .. 17 10 o 

For 5 Shares we passed our own name at 10, 

debiting him and crediting Tickets Payable 

Account. On these there was no difference. 

Tinto 4 % Bonds.— 

These being "bearer bonds" no name had to 
pass, the transaction being settled by our 
delivering the Shares to them in exchange for 
their cheque for the amount of the bargain. 
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Debit, Credit. 

/ s d £ s & 
Cape Coppers. — 

"We bought 100 of these Shares at 4jf and sold 
him back 

10 at 4J, leaving a credit of ^^^ . . . . . . 476 

30 at 4|, leaving a credit of ^ . . . . . . 976 

20 at 4J, leaving a credit oi ^ . . . . . . 150 

40 we took up, and passed our own name 
for the same at 4, leaving a credit of Jf . . . . 37 10 o 

Splits.— 

Haymond & Co. sent us two of our splits for 

Tickets split on some previous account . . . . . . 050 

Balance or *' Difference " in favour of Raymond 

& Co. . . . . . . . . . . . . . . 40 17 6 



£^7 2 6 ;^87 2 6 



STOCK LEDGER. 

In this account we observe that at the beginning of the 
account we had an " even " book. During the account we have 
bought 270 Shares, but only sold 170, thus creating a "Bull" of 
100. We do not take up these 100 Shares, however, and put 
them into our name, as the expense of carrying them over will 
be trifling, if anything. We therefore carry over 100 more with 
Jones than we did last time, the other continuations remaining 
the same. 

The profit on the account amounts to ;£44 i6s. lod., but as 
jQi IS. lod. of that amount arose out of the Contango rates, we 
credit that to Interest Account, and the balance, jQ^^ 15s. od., 
to Profit and Loss. 
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specimen Page. — 



THE LIST.— Rio Tinto. 



Day 

Smith 




Adams 
Stevenson . . 


^ 

m 


Brown 
Jones 
Robinson . . 




Levi 
Rabone 
Thompson.. 
Wharton . . 
Box 





Adams c/o (10 per cent.) . . 60 
Stevenson c/o (10 per cent.) 50 



Jones c/o (9 per cent.) 
Robinson c/o (9 per cent.) . . 



100 
10 



20 Rabone 


40^ 


Robinson . 




20 


50 Thompson .. 


40J 


Smith 




50 


100 Levi .. 


40 A 


Day 




100 


20 Thompson .. 


40 J 


Brown 




20 


70 Wharton 


40J 


Jones 




70 


30 Thompson .. 


40I 


Jones 




30 


30 Wharton 


40J 


Brown 




30 


30 Box . . 


40 


Brown 




30 



From the above illustration it will be seen that we bought 
460 Shares and sold 430, leaving 30 that we could either 
carry over or take up and put into our name — i.e., into Box. 

We were asked by Adams and Stevenson to carry over their 
Shares, no in all, which we did with Jones and Robinson — 100 
with the former and 10 with the latter. After that, the names 
were passed, each being entered as it came in, showing from 
whom it came, the price of the Ticket, ahd to whom it was 
passed. As each name comes in we alter the amounts standing 
above against the names of the members who passed it and to 
whom it was passed respectively. Thus, when Thompson 
passes a name for 50 we strike out the 100 against his name 
and make it 50, indicating that there are 50 yet to come ; and in 
passing it on to Smith we strike out the 50 against his name, 
indicating thereby that his names have passed. For the 30 
Shares to go into Box we pass our own name at the lowest 
price at which the Shares have stood during the Account. 
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APPENDIX A. 



SHARE CALCULATION TABLE. 



 1 „ „ ,1 j On lo Shares or I „ = , 
>\ ° ° 7i l^i.ooo Stock is f " ^ 3 



« 3 7i 
o 6 J 
o 6 loj 



:4 
i 
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APPENDIX B. 



STAMP DUTIES 

on Transfers of Shares and other marketable securities. The Transfer 
must be signed by both the Transferor and the Transferee in the 
presence of a Witness, who must also sign the document. It must 
then be deposited with the Company, who will retain it as their 
authority to register the Transfer and as evidence of the Transferor 
having disposed of his interest (or such portion of his interest as the 
Transfer relates to) in the Company, and of the Transferee having 
acquired the same subject to the Company's rules and regulations. 



When the consideration does not exceed 
Exceeding /5, and not^exceeding . . 



»> 



»> 



i> 



)> 



j> 



») 



>> 



)» 



)) 



)> 



>> 



£20. 

£75y 

;f200, 

;f225, 
/250, 
/275. 



)> 



>» 



»» 



It 



>> 



>> 



M 



)> 



»» 



>> 



It 



• > 



») 



It 



>t 



»» 



»t 



It 



i1 



>• 



tt 



It 



>t 



£ 


s 


d 


£ 


S 


d 


5 














6 


10 











I 





15 











I 


6 


20 











2 





25 











2 


6 


50 











5 





75 


3 




^0 





7 


6 


100 











10 





125 











12 


6 


150 











15 





^75 











17 


6 


200 
















225 










2 


6 


250 










5 





275 










7 


6 


^00 _ 










10 






and so on at the rate of 5s. for every further £^0 or fraction of /50, 



A Conveyance or Transfer for a nominal ^consideration, or in considera- 
tion of natural love and affection, is liable to a Duty of Ten 
-Shillings. 
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APPENDIX C. 



<c 



<c 



**A MAKE-UP." 

The following extract from Mr. Arthur Morrison's novel, " Ta 
London Town," exactly illustrates a '* Make Up " : — 

" In Harbour Lane and thereabouts everybody owed everybody else 

some amount of paint, and was owed paint in his turn, by others. 

So that a complicated system of exchange prevailed in which verbal 
"bills and cheques were drawn." As thus to make a simple case: — 

" 'Ullo, Bill, what about that pot o' paint?" 

" Well, I was going to bring it round to-night." 

"All right. But don't bring it to me — take it to George. Ye see,. 
" I owe Jim a bit o' paint, an' 'e owes Joe a bit, an' Joe owes George 
" a bit. So that'll make it right all round." ' 



APPENDIX D. 



RATES OF COMMISSION CHARGED BY BROKERS. 

The London Stock Exchange does not issue a scale of authorised" 
commissions, but the following table of approximate charges gives- 
an idea of the rates that currently obtain : — 
Government Securities — 



•*r 



5/- 



l> 



>> 



British 

Foreign 
Corporation and Colonial 
Railways — 

American .. .. 5/- to lo/- ,, 

British . . . . . . 10/- ,, 

Shares, nominal value being £1 and under 

Above £1 and under £2. 



2/6 per cent, on nominal value. 

5/- 



2 

5 
10 



5 
10 

15 • 



>» 



»» 



,, i.\j ,, ,, 13 . . . . . . 

increasing at the rate of 6d. for every further ;^5 



>? 


»> 


actual 


value. 


3d. per 


Share. 


6d. ,, 


II 


gd. ,, 


II 


I/- ,. 


1 1- 


1/6 „ 


1 > 
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APPENDIX E. 



RULES OF THE STOCK EXCHANGE RELATING TO 

OFFICIAL QUOTATIONS. 

'Quotation of Scrip or Bonds of New Loans.— 

•135- — The Committee may order the Quotation of the Scrip or Bonds 
of any Loan, the dividends of which are payable in this country, 
provided that the application, of which three days' public notice 
must be given, is accompanied by the Prospectus, by notarial copies 
or translations, or other satisfactory evidence of the powers under 
which the Loan is contracted ; that the Loan has been publicly 
negotiated by tender, contract, or otherwise ; that the Bonds specify 
the amount and conditions of the Loan, the powers under which it 
has been contracted, and the numbers and denominations of the Bonds 
issued, and that they bear the autographic signature of the Contractor 
or properly authorised Agent. 

Bonds will not be admitted to Quotation until a specimen has been 
submitted to the Committee. 

'Quotation of Bonds witli Dividend payable Abroad.— 

136. — Bonds, the dividends of which are payable abroad, may be 
quoted upon satisfactory proof of the amount created and issued, and 
of the official Quotation in the country where issued. 

Quotation of New Companies.— 

137. — The Committee may ordei»the quotation in the Official List 
of any class of the Shares or Securities of a new Company, provided : — 

Magnitude and Importance.— 

(i) That the Company is of sufficient magnitude and importance. 

Notice.— 

(2) That three days' public notice of the application has been 

given. 

Documents. — 

(3) That the following documents have been deposited with the 

Secretary of the Share and Loan Department : 
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{a) The Prospectus ; 

{d) Tne Certificate of Incorporation, Act of Parliament, or 
other similar document ; 

{c) The Certificate that the Company is entitled to commence- 
business ; 

(d) The Articles of Association ; 

(e) The original applications for Shares or Securities ; 

(/) The Allotment Book for Shares or Securities, with a Summary 
signed by the Chairman and Secretary of the Company ; 

(g) A copy of the Letter of Allotment for Shares or Securities ;. 

(h) A specimen of the Certificate or Bond ; 

{i) Certified copies of Contracts and Agreements; 

(k) Notarially certified translations of Concessions, Deeds, and. 
Agreements. 

Statutory Declaration.— 

(/) A Certificate, verified by the statutory declaration of the 
Chairman and Secretary stating: — 

(i) That the Prospectus complies with the provisions of the- 
Companies Acts ; 

(2) That all documents required by the Companies Acts have 

been duly filed, and the dates of filing the same ; 

(3) The number of Shares and amount of Securities applied 

for by and unconditionally allotted to the public, and. 
the distinctive numbers of the same ; 

(4) The number of Shares and amount of Securities allotted 

in whole or in part for a consideration other than- 
cash and the distinctive numbers of the same ; 

(5) Ine amount of deposits paid.; 

(6) That such, deposits are absolutely free from any lien ; 

(7) That the Certificates or Bonds are ready for delivery ; 

(8) That the purchase of the properties has been completed 

and the purchase-money paid ; 

(9) That no impediment exists to the settlement of the account. 

Documents. — 

(m) The Bankers' Pass Book ; 

(«) A Certificate from the Bankers, stating the amount Oit 
deposits received. 
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Debentures.- 



(o) In the case of an issue of Debentures or Debenture Stock : -^ 
(i) The Trust Deed, if any. 

Documents.— 

(2) The Official Certificate of the Registration of the Mortgage 
or Charge. 

Prospectus.— 

(4) That the Prospectus : — 

(a) Shall have been publicly advertised ; 

(b) Agrees substantially with the Act of Parliament or Articles 

of Association. 

(c) Provides!: — 

(i) For the issue of not less than one-half of the Authorised 
Capital ; 

(2) For the payment of 10 per cent, upon the amount sub- 
scribed ; 

{d) If offering Debentures or Debenture Stocks, however 
designated or described, state all terms, conditions, 
and circumstances under which such are or may become 
redeemable or repayable. 

Proportion of Public Allotment to issue.— 

(5) That two-thirds of the amount proposed to be issued of any 

such class of the Shares or Securities (whether such issue 
be the whole or part of the authorised amount) shall have 
been applied for- by and unconditionally allotted to the 
public (Shares or Securities reserved or granted in lieu of 
money payments to concessionaires, owners of property, or 
others not being considered to form part of such public 
allotment). 

Articles of Association.— 

(6) That the Articles of Association restrain the Directors from 

employing the funds of the Company in the purchase of, or 
in loans upon the security of, its own Shares 
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Debentures. — 

(7) That every Debenture or Debenture Stock Certificate shall 

contain the information required in Clause 4 (d) ; and when 
any of such are allotted to vendors in lieu of money pay- 
ments, the Certificates shall be enfaced " issued to 
Vendors." 

Broker. — 

(8) That a Broker, a Member of the Stock Exchange, is authorised 

to give full information as to the formation of the under- 
taking, and be able to furnish the Committee with all 
particulars they may require. 

Quotation of Foreign Shares.— 

138. — Foreign Companies partly subscribed for and allotted in this 
country, shall not, unless under special circumstances, be allowed a 
Quotation in the Official List, until they have been officially quoted 
in the country to which they belong. 

Quotation of Vendors' Shares.— 

139. — Ihe Committee may order the quotation of Shares or Securities 
issued to Vendors credited as fully or partly paid, six months after the 
date fixed for the Special Settlement of the Shares or Securities of ihe 
same class subscribed for by the public, provided a quotation for the 
latter is also granted. 



GLOSSARY. 



Account. One of the twenty-four periods into which the Stock Exchange 
vear is divided. 

Account Days. The four days of the account that are fixed by the 
Committee for effecting the settlerfient of bargains made during the 
account. 

Arbitrage. The system of simultaneous (or practically so) dealing in 
the same stock, in two different markets, buying in one market and 
selling in the other. 

Asked. Asked at a price means that there are sellers offering to sell at 
that price. 

Average, To. In the case of the price of stock purchased falling, subse- 
quent to the purchase, buying more at the reduced price. 

In the case of the price rising subsequent to a ** bear" sale, selling more 
at the increased price. 

Backwardation. The amount paid by a seller to a purchaser to obtain 
delay in delivering stock. 

Bad Delivery. A delivery of stock not fully complying with the rules 
of the Stock Exchange. 

Banging the Market. An attempt to lower prices by offering large 
parcels for sale. 

Bargain. A deal. 

Bear. One who sells stock he does not possess with the idea of buying it 
back at a lower price. 

Better Prices. Higher prices. 

Bid. Bid, in relation to a price, indicates that an offer to buy at that 
price was made. 

Bond to Bearer. A boijd, the title to which passes by delivery, the 
holder's name not being registered by the company. 

Boom. The result of a great influx of buyers and consequent improve- 
ment of prices. 

Box. Box stock is stock registered in the name of a stockbroker. 

Broker. One who buys and sells on commission. The intermediary 
between the general public and the market. 

Bucket Shop. The place of business of an outside stockbroker who 
promotes and encourages gambling. 

Bull. One who buys stock with the hope of selling it at a higher 
price. 
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Buoyant Markets. Markets with an upward tendency. 

BuYiNG-iN. Obtaining from another source, through the agency of the 
official broker, stock that a seller has failed to deliver, and render- 
ing the seller liable for any expenses incurred by so doing. 

Call. A *' call " as regards deals is the right to buy certain specified 
shares at a specified price within a specified time. 

A "call" as regards shares is a requisition for further capital, made 
by a company of its members. 

Carrying Over. The agreement between buyer and seller for deferring 
the delivery of stock until the next account. Continuation bargains. 

Certification. The endorsement on a transfer deed by the company's 
official stating that the shares referred to in the deed are lying at the 
company's office and are in the seller's name. 

Coming Out. — The time when it will be possible to settle bargains done 
in anticipation of a new issue. 

Consideration Money. The amount specified -in a transfer deed as 
being the sum paid by the purchaser for acquiring the shares. 

Contango Day. The official day for making continuation bargains. 

Contango Rate. The rate of interest charged to a buyer for granting 
him the delay of •' an account " in accepting delivery of the shares he 
has purchased. 

Cornered. The effect on bears of the action of persons getting control 
of the shares of a company and preventing the bears buying back 
those they have sold. 

Coupon. An interest warrant attached to a bearer bond. 

Cum Dividend. With accruing or accrued dividend included in the 
price at which the shares are dealt in. 

Cum New. With the right to apply for new shares or participate in a 
new issue that may attach to any shares, included in the price at 
which the shares are dealt in. 

Curb-stone Broker. Outside broker. 

Dealer. A jobber ; one who buys and sells on his own behalf. As 
distinct from a broker who acts for a client. 

Delivery of Registered Stocks and Shares. The act of passing the 
actual share certificates with transfer deed attached, or of passing the 
certified transfer. (See Certification.) 

Differences. Balances payable in cash (or by cheque) after stocks have 
been evenly dealt in or the delivery of the stock provided for. 

Discount, At a. The difference between the market value of stock and 
the nominal value when the former is the lower of the two. 

Done Free. A bargain is said to be " done free " when the seller pays 
stamp and fee ; this generally occurs when the parcel sold is 
inconveniently small. 

Easier. Easier prices means lower prices. 

Ex Dividend. The opposite of " Cum-dividend," which see. 

Ex New. The opposite of '* Cum-new," which see. 
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Free. See " Done Free." 

Gilt-edged Securities. Shares or stocks that are unquestionable as 
regards their safety. 

Give. To give is to borrow money on stock. 

Giver. One who wishes to borrow money on stock. The word is not 
used in connection with option dealing unless the words " for the 
call " or " for the put " are added. 

Gold Bonds. Debenture bonds, the interest of which is payable in 
gold. 

Guinea Pig Directors. Directors of companies who take more 
interest in their remuneration than they do in the affairs of the 
company. 

Hammered. A member of the Stock Exchange who has been officially 
declared as. a defaulter. 

Hard. Hard prices are those with a rising tendency. 

HousE: The. The building known as the Stock Exchange. 

Income Bonds. A kind of deferred debenture bond, issued by a com- 
pany in lieu of debenture interest, when the funds of the company 
do not admit of the payment of such interest. 

Inscribed Stocks. Stocks, the owners of which have no certificate of 
ownership issued to them, but whose names are inscribed on the 
company's register of stockholders. The transfer of such stock is 
made upon the personal attendance (or attendance by attorney) of 
the buyer and i«ller and their compliance with the prescribed forms. 

Jobber. See Dealer. 

Kaffirs. The shares of South African mining companies, exclusive of 
Rhodesia. 

Kangaroos. The shares of West Australian mining companies. 

Kerbstone Broker. Outside broker. 

Letter of Allotment. The notice sent by a company to an applicant 
for shares, stating the number that have been allotted to such 
applicant. 

Letter of Regret. The notice sent by a company to an applicant for 
shares, to the effect that none have been allotted to such applicant. 

Letter of Renunciation. A form of letter sent by a shareholder to 
the company waiving his right to participate in a new issue. 

Limit. The outside price at which a client authorises his broker to buy 
or sell certain shares. 

Make-up. See page 9 and Appendix C. 

Making a Market. Fictitious dealings in a security by jobbers to lead 
the public to think that the shares are being actually bought and sold. 

Making-up Day. The first day of the settlement, being that on which 
making-up prices are fixed. 

Making-up Prices. The price agreed upon in the market, and officially 
published by the Committee, as the middle price of each quoted 
security on making-up day. 
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Margin. The excess of value of a security over the amount of loan in 
respect of which the security is deposited. 

Mop. An abbreviated form of " make-up." 

Name Day or Ticket Day. The day of the settlement on which names 
(or tickets) should be passed. In the mining market it is the second 
day, and in other markets the third day, of the settlement. The day 
next before pay day. 

Officially Quoted. Quoted in the Stock Exchange Official List. 

One. One of stock means ;f i,ooo worth ; a half means ;f5oo worth ; two 
means ;f 2,000, and so on. 

On Change. In the " House " or in the market. 

Operators. Speculating members of the public as distinct from 
investors. 

Option Dealing. Acquiring, by payment of a sum, the right to deal at a 
specified future date in a certain number of shares, or quantity of 
stock, at a certain specified price. 

Outside Broker. A broker not connected with the Stock Exchange. 
This person must not be confused with a jobber. 

Par, At. The expression used when the market value is the same as the 
nominal or face value. 

Pay Day or Settling Day. See Account Days. 

Premium. The excess of the market value of stock over its nominal or 
face value. 

Principal. The client of a stockbroker who makes that broker his 
agent. 

A capital sum with the power of earning interest. 

Point. In relation to the movement of stocks, a point means £1, 

Pool. A temporary combination of persons for operating in stock for 
their mutual benefit. 

Professional Dealings. Dealings by stockbrokers, inter se, as distinct 
from actual buying and selling on the part of the public. (See 
Making a Market.) 

Punter. A speculator who acts on the "small profit, quick return" 
principle. 

Put. The option to sell at a future specified time, at a certain price, 
certain specified stock. 

Read. To "read " a person indicates that you are a sub-buyer and not 
the original seller or ultimate buyer. 

Registration Fee. The amount charged by a company for registering 
a transfer deed and giving effect to the same in the books of the 
company. 

Registered Stock. Stock which can only change hands after the regis- 
tration of a deed of transfer executed by buyer and seller. 

Rentes. Rentes of a country are practically of the same nature as 
Consols. 
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Rig the Market. Buying up sufficient stock of a certain company to 
create a scarcity of the same, with a view of forcing up the price and 
then selHng. 

Run off. The termination of an option through effluxion of time. 

Stag. A person who applies for shares in a new issue with the idea of 
selling his allotment at a premium. 

Selling Out. The action of a seller finding some one to take up stock, 
through the agency of the official broker, on the original buyer failing 
to pass a name. The original buyer is liable for extra expenses thus 
incurred. 

Settling Days. See Account Days. 

Special Settlement. The day fixed by the Committee for settling 
bargains done in new issues. 

Street, The. Deals are done in the street after the " House" is officially 
closed. 

Scrip. See Bond to Bearer. 

Short. Short of stock indicates the bear position. 

Slump. A sudden fall in prices. 

Taken-up. Stock paid for and taken off the market. 

Taking in Stock. Lending money on the security of stocks or shares. 

Trace. Finding the course a ticket has travelled by enquiring from each 
person through whose hands it has passed either from whom he 
received it or to whom he passed it. 

Transferee. The buying party to a deed of transfer. 

Transferor. The selling party to a deed of transfer. 

Transfer Fees. See Registration Fee. 

Ticket Day or Name Day. See Name Day. 

Turn. A jobber's profit on a deal. 

Underwriting. Undertaking, for a consideration, to subscribe for 
shares in a forthcoming issue in the event of their not being 
otherwise subscribed for. 

Undo a Bargain. Cancelling one bargain by effecting another. 

Vendor's Shares. Shares (generally with some special conditions 
attached to them) issued to the vendors of a company in part 
payment of the purchase consideration of the undertaking. 

Winding-up a Company. — The process of bringing all the transactions 
to a conclusion, and effecting a settlement with the company's 
debtors, creditors, and shareholders. 
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CURTIS, GARDNER & BOXWELL, LTD., 
Cotnpanp Registration jlgetits $ Specialists. 

Head Offices: 25 COLLEGE HILL & 62 CANNON STREET 

TELEPHONE, 5.725 BANK. TELEGRAMS, "CLIENTSHIP," LONDON. ^'^' 
Also BIRMINOHAM, BRADFORD, LIVERPOOL, GLASGOW, &e. 

Agents in chief Continental Cities. 



A very large and varied Stock of Company Books and Forms is kept by us. 

Complete sets of Company Books, including Register and Account Books, in 

six different colours, A II Forms and Registers sold by us are prepared for 

practical use. Their standard of usefulness and efficiency is the outcome of 

years of practical experience. 



\ie are always pleased to render assistance to our Clients by 
supplying Precedents. Counsels' opinion always available. 



Companies and Syndicates 

registered for the purpose of 
purchasing existing businesses 
or starting new businesses. 


Partnersliips negotiated where 
the liability is limited. 


Private Lists of Investors. 

Prospectuses and Circulars 
posted to Private Lists of 
Investors. 


Companies Re - constructed. 

Advances negotiated on Re- 
versions, Life Policies, Free- 
holds, Leaseholds, Shares, &c. 


Lists of Investors. Envelopes 
addressed from lists of upwards 
of 300,000 Investors. 


Information given, and assis- 
tance rendered in matters re- 
lating to the sale of existing 
businesses to Limited Com- 
panies or Private Syndicates. 


Prospectuses, Application 
Forms and other Insets speedily 
printed, ruled, banded, and 
posted. 

Businesses investigated and 
reported on. 


Company Documents specially 
prepared, stamped, and filed. 



Traosfer worK and Secretarial worK of every description 

undcrtaKen. 



COMPANY AOVBRTISING A SPECIALTY. 

INTERVIEWS AND INFORMATION GRATIS. 



CURTIS, GARDNER iSt BOXWELL, LTD. 

HEAD OFFICES: 

25 eOLrLrEGE HILrLr & 62 eANNON STREET* LONDON, 

Ei*C* 

Telephone, 5,725 Bank. Telegrams, ^^ Clientship,'' London. 
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Accountancy and 
Law Publications. 



»» 

9 9 



Accountant, The. Weekly 

Per annum post free, (U.K.) 

do. do. Foreign ... 
Binding Cases 

J7 lie v^ aS6o ••• ... •*• 

Accountants* Journal. Monthly 

Per annum (U.K.) 

do. Foreign 
Binding Cases 

J7 116 v^asCs ... •.. ••. 

and Bookkeeper's Vade-Mecum. 

(Whatley) 

Assistant. (Beckett) 

Code ... ••• ... ... doz. 

Compendium. (Dawson) (2nd Edition) 



»» 



f » 



»» 



9f 



tf 



9» 
91 



99 
99 
99 
99 
99 
99 
99 
99 
99 
99 



' page) 



) 
) 
) 

) 



each 



99 



99 



99 
99 



Diary. I. (Poolscap 1 day 

II. ( „ 2 

III. ( „ 3 

III.A ( „ 3 

,IV.&IV.F.(8vo I 

V. ( „ 2 

Manual. Vols. I. to X. 

V yjL .XXX. ... ... ... 

The set of 10 Vols 

Advanced Accounting. (Dicksee) (2nd Edition) ... 

A^nricultural Accounts. (Meats) 

Ante-Audit. ... each i/. ; ^-doz. 5/6; doz. 

Auctioneers' Accounts. (Dicksee) (2nd Edition)... 
Audit Note Books I. & II., each -/6, doz. 5/-; 100 

111. ... each 2/- ; doz. 

99 •• 5070/-; 100 
Auditing. (Dicksee) (7th Edition) 

Australian Mining Companies' Accounts. 

(Godden & Robertson) 

Bank Bookkeeping and Accounts. 

(Meelboom) (2nd Edition) 



99 

99 



99 
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Pub. 
Price 

NET. 

-16 

a6/- 

a/6 

3/6 

-/9 
7/6 

8/6 

3/6 

i/- 

7/6 
6/- 

5/- 

31/- 

8- 

3/6 

1/6 

3/- 

5/- 
3/6 

13/6 

10/6 
100/- 

31/- 

5/- 

10/- 

3/6 

40/- 

30/- 

iio/- 

31/- 
3/6 

5/- 



QEB & CO., 34 MOOROATE ST., LONDON. B.C. 




ft 
f f 
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Bankruptcy. (Stevens) (2nd Edition) 

Time Table. 

Trustee's Estate Book. 
(Dicksee) ... each 4/- ; doz. 
Trustees, Liquidators, and 
Receivers, Law of. 
(Willson) (2nd Edition) 

Bookkeeping, Antiquity of. (Heaps) 

Elementary. (Day) 

Elements of. (Streeter) 

Exercises. (Dicksee) 

for Accountant Students. (Dicksee) 

(5th Edition) 

Company Secretaries. (Dicksee) 

Publishers. (Allen) 

Retail Traders. (Findlay) 

,, Record Book. (Findlay) 

Solicitors. (Hodsoll) 

Technical Classes and Schools. 
( v^iaxjve ) <•« ••• ••• 

Principles of. (Carlill) 

Brewers' and Bottlers' Accounts. (Lanham) ... 

Brickmakers' Accounts. (Fox) 

Builders' Accounts. (Walbank) (2nd Edition) ... 
Building Societies' Accounts. (Grant-Smith) 
,, Society Table and Loan Calculations. 
(Johnson.) ... 

Chartered Accountants' Charges. (Pixley) (3rd 

jz^umcjuj ... ••• •.. ••• ... •■• 

Companies Act, 1900. (Reid) 

,, ,, ,, Duties of Auditors under 

Company Secretary. (Fox) (4th Edition) 

,, Winding-up Time Table 

Compendium, Accountant's. (Dawson) (2nd Edition) 
Co-operative Societies' Accounts. (Sugden) 

Cost Accounts (Hawkins) 

Multiple, (Garry) 

of an Engineer and Ironfounder. 

I X^ Co LI ... ••• ••• ... 

Single (Mitchell) 

Terminal. (Nesbit) 

Cotton Spinners' Accounts. (Moss) 

Dairy Accounts. (Rowland) 

Depreciation, Reserves, and Reserve Funds. 

I J^ICaoCCI •.. ... ••• ••• •*• .. 



ft 

»» 
f > 



»» 



Pub. 
Price 

NET. 

7/6 

-/6 

40/- 



10/. 

■/- 

i/- 

1/6 

3/6 

10/6 

3/6 

3/6 

3/- 
4/- 
3/6 

2/6 

3/6 
10/6 

3/6 
3/6 
3/6 

i/- 

10/6 

•/- 
i/- 

35/- 
-/6 

ai/- 

S/- 

36 

a/6 

5/- 
3/6 

5/- 
3/6 

3/6 



34 MOORQATE ST., LONDON, E.C. 



QBE & CO., PUBLISHERS, 
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9» 



»9 



>9 
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Depreciation Tables. (Dicksee) 

Drapers' Accounts. (Richardson) 

Early Stages of Preparation for the Accountancy 

Papers of the Intermediate. (Cutforth) 
Electric Lighting Accounts. Qohnson) ... 
Eng^ineers' and Shipbuilders' Accounts. (Burton) 

Errors in Balancing. '(2nd Edition) 

Examination Guide, Intermediate. (Nixon) 

,, Final. (Nixon) 
Papers (Questions & Answers) May 
and November in each year, each .. 
Examinations, Chartered Accountants', How 

to Prepare for. (Carlill) ... 
Executorship Accounts. (Caldicott) (3rd Edition) 

Student's Guide to 

(Carter) 
(Whinney) (2nd Edition) 

Factory Accounts. (Garcke & Fells) (5th Edition) 
Pishing: Industry Accounts. (Williamson) 

Forms of Accounts. (Johnston) 

Fraud in Accounts 

Friendly Societies' Accounts. (Furnival Jones) ... 

Gas Accounts (2nd Edition) 

Goodwill and its Treatment in Accounts. (Dicksee 
& Tillyard) 

Grain, Hay, &c.. Accounts. (Johnson) 

Grocers' Bookkeeping^. (Webster Jenkinson) 

Hire-Purchase Wagfon Trade, 6i:c., Bookkeeping 
and Accounts for. (Johnson) 

Hotel Accounts. (Dicksee) 

How to Read a Balance Sheet. (Pixley) 

Income Tax Practice, Guide to. (Murray & Carter) 
(4th Edition) ... ... ... ... ••• 

Insurance Companies' Accounts. (Tyler) 

Jewellers' Accounts. (Allen Edwards) 

Laundry Accounts. (Livesey) 

Lexicon for Trustees in Bankruptcy, &c. 
Bound Boards. (Dawson) 

List of Members. (Institute of Chartered Accountants) 

Medical Practitioners' Accounts. (May) 

Metric System. (Streeter) 

Mineral Water Manufacturers' Accounts. (Lund 
& Richardson) 



Pub. 
Price 

NET. 

I/-- 
3/6 

3/6 

5/- 
3/6 

•/- 
3/6 

5/- 

3/6 

1/6 
3/6 

3/6 
7/6 

7/6 
3/6 

3/6 

3/6 

5/- 

sh 

5/6 

3/6 

i/- 

1/6 
3/6 

-/6 

10/- 
10/6 

5/- 
3/6 

3/6 

a/- 
3/6 

i/- 
3l6 



